AoMuHucTpaums NapeHbeBCKOro MyHMUMNANbHOro okpyra

NMOCTAHOBJIEHUE
ot 11 anpens 2022 . Ne 159

O6 yTBEPXOAEHUN aAMUHUCTPATMBHOIO
pernameHTa npegoctaBneHns
agmuHucTpaumen NMapdeHbeBcKoro
MYHULUMNAaNbHOro okpyra Koctpomckon
obnact MyHMUuMnanbHOW ycryru

MO YCTaHOBMNEHWNIO NpeaBapuUTENbHON
OneKkn Unn nonevnTensCcTBa B OTHOLLEHUN
HEeCOBEpPLLEHHONETHUX NKLY

PykoBoacTtBysice ®eaepanbHbiM 3akoHoM oT 27 uionsa 2010 roga Ne 210-93 «O6
opraHu3auun npenocTaBfieHUst rocy4apCTBEHHbIX U MyHUUMNANbHbLIX yCryr», 3akOHOM
Koctpomckon obnactn ot 19 cdepansa 2018 roga Ne 346-6-3KO «O HageneHun opraHos
MECTHOro caMmoynpaBsfieHUs MyHUUUNanbHbIX PAanoHOB N TOPOACKUX OKpyros KocTpomcKom
obnactm oTAenbHbIMU FOCY4apCTBEHHbIMU MofiHoOMounaMu KocTtpomckon obrnactv no
opraHuM3auun 1 OCyLLECTBEHUIO OEATENbHOCTM MO OMNeKe M NonedYnTenbCTy», YCTaBoM
MyHUUMNanbHoro obpasoBaHus [lapdeHbLEBCKUMIN MyHMUMNAnbHbIA OKpyr KocTpomckon
obnactu, noctaHoBreHMeM agMuHUcTpaumn MapgeHbLEBCKOro MyHULUMNANbHOrO OoKpyra
oT 30 pgekabpsa 2021 roga Ne 72 «O6 yTBEPXAEHUN MEPEYHS MYHULMNANbHbIX YCNyT,
npegocrtaBnsemMblx agmMuHuUcTpaumen [lapdeHbeBCKOro  MyHUUMMANbHOrO  OKpyray,
Mopsigkom  pas3paboTkm 1M yTBEPXAEHUS  agMUHUCTPATUMBHbLIX  perfiaMeHToB
npegocTaBneHus MYHUUMNANbHbIX ycnyr, yTBEPXKOEHHBLIM NOCTaHOBEHNEM
agMunHuctpaummn [MapdeHbeBckoro MyHuumnanbHoro okpyra ot 30.12.2021 r. Ne 71,
agMuHucTpaums NapdgeHbeBCKOro MyHMUMNANsLHOro okpyra

NOCTAHOBIAET:

1. YTBEpOUTb agMUHUCTPATUBHBIA perfnamMeHT npeaocTaBreHns agMUHUCTpauUnen
MapdeHbeBCcKOro MyHuuunansHoro okpyra Koctpomckon o6nactn MyHUUMNanbHON YCyru
MO YCTAHOBIIEHUIO MpeaBapuUTENbHOM OMeKkn WM  noneynTenscTBa B OTHOLUEHUU
HecoBepLueHHoneTHux nuy (MpunoxeHwne).

2. Hactodwee noctaHoBneHWe BCTynaeT B CUIly CO AHSA ero oduuuanbHOro
onybnMkoBaHus.

[(maBa agMuHuUcTpauum H.1O.CokonoBa



MpunoxeHwne

YTBEPXIEH
NocTaHOBMEHNEM aaMUHUCTPaL MK
MapdeHbeBCKOro MyHULMNANbLHOro OKpyra
ot 11 anpensa 2022 r. Ne 159

AOMUHUCTPATWVBHbBIV PEFMAMEHT
npegocTaBneHns agMmuHucTpaumnen NapeHbeBCKOro MyHMLMNanbLHOro okpyra
KocTtpomckon 06nactn MyHULMNanbHOM yCnyri No yCTaHOBMNEHUIO NpeaBapUTENbHON
OneKn unn noneymTensCcTBa B OTHOLIEHNN HECOBEPLLEHHOMNETHUX NL,

MmaBa 1. O6LWwme nonoxeHus
MpeomeT perynnpoBaHna agMUHUCTPaTUBHOIO pernamMmeHTa

1. AOMWUHUCTPATUBHBIN pernameHTt npenocTaBfieHNns agMUHUCTPaLMEn
MapdeHbeBCKOro MyHULMNanbHOro okpyra Koctpomckon oénactv MyHMumnanbHOM yenyrn
No YCTaAHOBMEHWUIO MpeaBapUTENIbHOWM OMekn WM  nonevntenscTtBa B OTHOLLIEHUN
HEeCOBEpPLUEHHOMNETHUX nuy, (ganee — agMUMHUCTPATMBHLIN pernameHT) paspaboTaH B
Lensix NoBbILWEHNSA KadecTBa NpefoCcTaBneHns n JOCTYMHOCTU MYHUUUNANIbHOW YCnyru no
YCTQHOBMEHNIO NpPeaBapuUTENbHOM  OMNEKM WM NoneynuTensCTBa B OTHOLUEHUM
HecoBepLUEHHONETHUX vy (Janee — MyHuMUMnNanbHas ycnyra), co3gaHns KOMQOPTHbIX
yCrnoBMA  ONA  YYaCTHMKOB  OTHOLUEHWKW, BO3HUKAKOWMX NpU  NpeaocTaBneHun
MYHUUMNANbHOMW ycnyru, onpegensieT Cpoku, nocnefoBaTenlbHOCTb  OEeUCTBUA 1
aAMUHUCTPATUBHbBIX NMpoueayp Npwv OCyLWEeCTBNEHUN agmuHucTpaumen MapdeHbeBcKoro
MyHUumnaneHoro okpyra Koctpomckon obnactu (ganee — AaMMHUCTpaLUms), HageneHHon
NMOSTHOMOYMSAMM MO OpraHu3auMm Uu OCYLLECTBINEHUI [OEATENbHOCTU MO Ofeke WU
nonevynTenbCcTBy, peanus3auuMm MyHULMNANbLHOW  YCnyrn, Nopsigok B3anMOAENCTBUSA
AOMUHUCTpPaUMN C 3a89BUTENAMMU, UHBIMU OpraHamMun rocygapCTBEHHOM BraCTU U MECTHOIO
camMoynpaBfeHus,  yypexgeHusMm U1 opraHuMsaumamuM  npu  NpegocTtaBneHuu
MYHULMNANbHOW YCRyru.

Kpyr 3asiButenen

2. 3aaBMTENSIMU, B OTHOLLEHMM KOTOPbIX NPeAoCTaBnsieTcs MyHuuMnanbHas ycnyra,
SIBNSOTCS  COBEPLUEHHONETHME [OEeecnocobHble rpaxaaHe, BblpasuBLUME KernaHue
YCTaHOBUTb MpedBapuUTENbHYH OMNeKy WnvM npeaBapuTenbHOe MOoneyYnTenscTBO B
OTHOLLEHMWN HECOBEPLLEHHONETHErO Nnua (aanee - 3asBuTeniu).

OT wvMmeHu 3asBuTENs - PU3MYecKoro nuua C 3asiBNieHMemM O npeaocTaBleHun
MyHUMUMMANbHOM yCnyrM MoXeT 00paTuTbCs ero npeactaBuTenb (ganee Takke
MMEHYEeMbI  «3asiBUTEMb») MNPW  HanMyYMM [OOBEPEHHOCTM WMM  MHOFO [AOKYMEHTa,
noATBEPXXAAtoLLEro NpaBo obpallaTbcs OT UMEHU 3asiBUTENS.

MHC*)OpMI/IpOBaHI/Ie O npegocTtaBlieHnn MyHMLlMHaﬂbHOIZ ycnyru

3. NHdopmaumus o MecTe HaxoxaeHus, rpacduke paboTbl, cnpaBoOYHbIX TenegoHax
AoMunHMCTpaumn, a Takke agpeca oduuManbHbiX CanToB B MH(OPMAaLMOHHO-
TenekoMMyHUKaumMoHHon cetn «WHTepHeT» (manee — ceTb WHTepHeT), coaepkamx
MHOPMaUNIO O NMpeadoCcTaBlieHUN MYHUUUNANbHOW YCryrn, agpeca 3NeKTPOHHOW MNoYTbl
npuBegeHbl B npunoxeHunn Ne 1 K HacTosweMy agMUHUCTPATUBHOMY perfiaMmeHTy.



4. lHdopmaums 0 MecTe HaxoxaeHus:, rpaduke paboTbl, CNpaBoYHbIX TenedoHax,
agpecax oduumarnbHblX canToB B ceTn VIHTepHeT, agpecax 3fIeKTPOHHOM MOoYTbl OpraHoB
WCMOMNHUTESNTIbHOW BJlaCTU W OpPraHoOB MECTHOro CaMOoynpaBfieHns W opraHu3auumn,
obpalwieHne B KOTOpble HeobxoouMO AN  MNOMyYeHUA  MyHUUMNANbHOWM  YCRyru,
npegoctaBnseTcss MO CNpaBoOYHbIM  TenedoHam, Ha  oduuuanbHOM  canTe
[MapdeHbeBCKOro MyHUUMNANbLHOrO OKpyra B ceTu MHTepHeT, a Takke pasMellaeTcsa B
degepanbHON  rocydapCTBEHHOW  MHAOPMauUWOHHOM  cucteme «EAumHbING  nopTan
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKkumMin)» (oanee — eauHbIM nopTan
rocycrnyr) v permoHanbHOM WH(OPMaUMOHHON cucteme «EamHbin nopTtan KocTpomckown
obnactn» (pnanee — ENKO).

5. Ina nonyyeHuss nHopmaLmm No Bonpocam NpeaocTaBfieHUss MyHUUMNANbLHON
ycrnyru 3asBuTernb obpalaeTcs NMYHO, NUCbMEHHO, Mo TenedoHy, N0 ANEKTPOHHOW Nno4Tte
B AOMWHUCTpaUMIO, a TaKke Yyepes efuHbli nopTan rocycnyr (pasgen noptana «Katanor
ycnyr/onucaHue ycnyr») unum yepes ENMKO.

Ana nonyyeHus cBegeHUM O Xode nMpedocTaBfeHnd MyHULMManbHOM  YCIyrn
3aaBuTenb obpalwiaetcs B AOMUHUCTPAUMIO JIMYHO, MUCbMEHHO, MO TenedoHy, Mo
anekTpoHHou noyTe unm Yyepes ENKO nocne npoxoxaeHus npoueayp asTopusaunm.

CeegeHnss 0 xoge npefocTaBfieHMs MyHUUMNAnbHOM YCIyrn, npeaocTaBnAwTCcs
3asBUTEN0 MO CMpPaBOYHbIM TenedoHaM UM Mpu NIMYHOM oObpalleHun npu ykasaHuu
AaTbl U BXOAdALLEro Homepa MOofyyYeHHOW Npwv nopdadve [OKYMEHTOB pacnucku, a npu
ncrnone3osaHun EMNKO - nocne npoxoxaeHus npouenyp astopusaumn. MHdopmmnpoBaHmue
O NpeaocTaBneHnn MyHUUMNAanbHOW YCRyrn B AAHHOM Clyyae OCyLlecTBNAeTca nytem
HanpaBfieHnsl COOTBETCTBYHOLLEro cTaTyca yCrnyru.

6. WHpopmmnpoBaHne (KOHCYynbTUMpOBaHME) NO BOMpOcaM nNpeaocTaBrieHns
MYHUUMNANbHOW YCNyru ocyLlecTBnseTcs cneuvannuctom AgMUHUCTPaLMU, Ha KOTOPOro
BO30XeHbl PYHKLMM NO ONeEKe U NoNevYnTenbCcTay.

KoHcynbTaumm npegoctaBndaTCcs No cneayrowmm Bonpocam:

- nepeyeHb [OKYMEHTOB, HeoOXOAMMbIX AN NpefoCTaBfeHUs MyHMUMMNanbHON
yCrnyru, KOMMMeKTHOCTb (40OCTaTOYHOCTb) NpeacTaBeHHbIX JOKYMEHTOB;

- MWCTOMHUK MOJSTyYEeHUA [OOKYMEHTOB, HeobxoouMbix AN nNpefocTaBrieHus
MYHUUMNANBbHOW yCnyrn (MCMNOMHUTESNbHBIN OpraH rocygapCTBEHHOW BriacTu, OpraH
MECTHOro camoynpaBfeHns, opraHm3aumnsa n X MeCTOHaXOXAeHME);

- XO4 NpefocTaBneHns MyHULMNansHOW yCnyru;

- rpacduk Nnpuema 3aaBuTenemn cneumanncTomM rno oneke 1 NonevYnTenbCTBY;

- CpOK npegocTaBneHns AOQMUHUCTPaUNEN MyHULMNANBHOW YCNYIn;

- nopsaok obxanoBaHna gencTenn (6e3aencTens) U peLLEHNn, OCYLLECTBSEMbIX U
NPUHUMaeMbIX AOQMUHUCTPaLUMEN B XO4e NpeaoCTaBNeHNs MyHUUMNANsHOW YCIyri.

KoHcynbTaumm obwero xapaktepa (0 MecToHaxoxgeHuu, rpaduke paboThl,
TpebyembIX OOKYMeHTax) MOryT npeaocTaBfsaTbCsad C  WUCMNOMb30BaHMEM  CPeacTB
aBToMHpopmmnpoBaHus. [Npu aBToOMHOPMUPOBaHUN ObecneymBaeTCcs KpyrnocyTo4HOe

npegocTaBneHve CrpaBoOY4HOM nHdopmaumm (npw Hanu4nm cpeacTs
aBTOUH(pOPMUPOBaHMSA).

7. WHdopmaums no Bonpocam nNpenocTaBfeHusi  MYHUUMNAnbHOM  YCRyru
pasmMeLlaeTcs:

Ha MHGOPMAUMOHHBIX cTeHAax AOMUHUCTpaLK;

Ha oduumnanbHoM cauTte [lapeHbeBCKOro MyHUUMNANbLHOrO OKpyra B CeTu
NHTepHeT (Www.parfenyevo.ru) (qanee — odouumansHbii cant AgMUHUCTpaUmn);

B dpefepanbHON rocygapCTBEHHOW MHoOpMaUMOHHON cucTeMe «EamHbIn nopTan
rocyAapCTBEHHbIX U MyHULUMNANbHBLIX YCIyr (pyHKUMI)» (Www.gosuslugi.ru);

B pernoHanbHONn WHgopMaunoHHon cucteme «EauHbIN noptan KocTtpomckown
obnactuy (44gosuslugi.ru);


http://www.parfenyevo.ru/
http://44gosuslugi.ru/

B cpeacrtBax MaccoBoM uMHGopmauuu, B UHAOPMAUUOHHBLIX MaTtepuanax
(6powutopax, byknetax u T.4.).

Pasmellaemasn nHdpopmauusa coaepxuT B TOM YUCTIE:

- U3BreYEeHUs M3 HOPMAaTWMBHbLIX NPAaBOBbLIX AKTOB, yCTaHaBMMBAKOLLMX MOPAOOK W
yCIoBus NpeaocTaBneHnss MyHUUUnansHOm ycnyru;

- nepeyeHb [OOKYMEHTOB, HeoOXOAMMbIN ANs NPefoCTaBfeHnss MyHULMNansHon
ycnyru, n TpeboBaHus, npegbsasrsieMble K 3TUM JOKyMeHTawMm;

- NOPSAAO0K MHEPOPMUMPOBaAHMSA O Xo4e NpefocTaBNeHUs MyHULMNANsHON yCryru;

- nopagok obxanoBaHnsa aencTeun (6e3aencTBUS) U peLleHnin, ocyLecTBNSeMbIX U
NPUHUMaEMbIX B XOA4e NpefoCcTaBneHns MyHULMNanbHOM YCnyri.

maBa 2. CTaHgapT npegocTaBrieHns MyHUUMNansHOM ycnyrm
HanmeHoBaHne MyHMUMNaNbHOM yCryru

8. HaumeHoBaHne MyHMUMNANBHOW YCNYyrn — YCTaHOBIIEHWE MpenBapUTESibHOMN
OneKkn Unn nonevynTensCcTBa B OTHOLLEHUN HECOBEPLUEHHOMNETHUX NAL,.

HanmeHoBaHWe opraHa MECTHOrO caMoynpaBneHusl, NPeA0oCTaBMSOLLErO
MyHULMNAnbHY0 yCcnyry

9. MyHunuunanbHasa ycnyra npegoctaBnseTca agMuHuctpaumen lNapdeHbeBckoro
MYHUUMNaneHOro okpyra Koctpomckon obnacru.

PesyanaT npegocrtaBlieHUA MyHmumnaanon ycnyru

10. Pe3synbTaToM MNpeaoCcTaBneHnsi MyHUUMMNANbHOW YCRyrn sIBMSIETCS NPUHSTUE
peLueHus:

1) 06 ycTaHOBNEHUN NpeaBapUTENbHON OMEKN UMK NOMeYUTENbCTBA B OTHOLLEHUM
HEeCOBEpLUEHHONETHEro Nnua;

2) 06 oTkase B YCTaHOBMEHWM NpeaBapuTENlbHOM OMEeKM MNKU MorednTernbCTBa B
OTHOLLEHUWN HECOBEPLLEHHOSIETHETO Nnua.

tOpuamnyeckmum chakTom, KOTOPbIM 3aKkaH4MBaeTCs npefocTaBneHne
MYHULMMNANbHON yCnyru, ABNSETCS Bblaaya 3asiBUTENIO:

1) KOonNMM NpaBoBOro akta AAMUHMCTPaUuM 06 YyCTAHOBMEHWU NpPeaBapUTENbHOM
OMEeKM Unu NoneYnTeNbLCTBA B OTHOLLEHUM HECOBEPLUEHHONETHErO NnLa;

2) yBegomneHuss o6 oTkasze B YCTaHOBMIEHUWM MpeaBapUTENIbHON OMneku unu
noneYynTenbCTBa B OTHOLLIEHNN HECOBEPLUEHHONETHErO NnLa.

Cpok npefocTaBrneHns MyHULMNanbHOM ycnyru

11. MyHuuunaneHas ycryra npegocTaBnsieTca B CpPOK, He npesbiwawowmn 10
KaneHgapHbIX AHeW, UCYUCIISEeMbIX CO OHA perucTpaumn B AOMUHUCTPaUUK 3a8BIEHNA U
KOMMMeKTa JOKYMEHTOB 3asiBUTENS, HEOOX0AMMbIX ANs NpeaoCTaBNeHNs MyHULMNANnbHOM
ycnyru.

MepeyeHb HOPMATMBHBIX MPaABOBbLIX aKTOB, PErYNPYIOLLNX NPeaocTaBreHne
MyHULMNANbsHOW yCcnyru

12. MyHuumnanbHas ycnyra npefgocTaBnsieTcsl B COOTBETCTBMM CO CReaytLMMM
HOpPMaTWUBHbLIMU NMPaBOBLIMU aKTaAMMW:



- KoHctutyumen Poccuiickon Pepepaumm («CobpaHue 3akoHogaTenbCcTBa
Poccurickon ®epepaunny, 04.08.2014, Ne 31, ct. 4398);

- paxpaHcknm kopekcom Poccuinckon ®epepaumm ot 30.11.1994 Ne 51-03
(«CobpaHue 3akoHogaTtenbcTBa Poccunckon ®egepauunmny, 05.12.1994, Ne 32, ct. 3301);

- CemenHbIM kKogekcom Poccuickon depepaumm o1 29.12.1995 Ne 223-03
(«CobpaHue 3akoHopatenbcTBa Poccuinckon ®egepauuny, 01.01.1996, Ne 1, cT. 16);

- ®epepanbHbiM 3akoHOM OT 24.04.2008 Ne 48-d3 «O6 oneke n nonevyntenbcTee»
(«CobpaHue 3akoHogaTtenbcTBa Poccunckon degepauunmny, 28.04.2008, Ne 17, cT. 1755);

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 ob6wux npuHUMiax
opraHuMsauum MecTHoro camoynpaeneHna B Poccuickon ®epepauumn» («Poccuickas
razeTta» oT 8 oktabpsa 2003 r. N 202, «[NapnameHTckas raseta» ot 8 oktabps 2003 r. Ne
186, CobpaHue 3akoHogaTenbcTBa Poccuinckon ®egepaumm ot 6 oktssdbps 2003 r. Ne 40
cT. 3822);

- ®epepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-#3 «O6 opraHmsauuu
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» («Poccuinckasa rasetay, Ne
168, 30.07.2010);

- NocTtaHoBneHnem lNpasutensctBa Poccurckon ®egepaummn ot 18.05.2009 Ne 423
«O6 oTaenbHbIX BOMPOCax OCYLLECTBMEHUS OMNeKM W noneyvynmTernbcTBa B OTHOLUEHUU
HecoBeplleHHOoNeTHUX  rpaxgaH»  («CobpaHue  3akoHogaTenbctBa  Poccuickon
depepaummy», 25.05.2009, Ne 21, cT. 2572);

- Npukaszom MuHucTepcTBa obpasoBaHuna U Hayku Poccuiickon ®epepaunn ot 14
ceHTsa6pa 2009 r. Ne 334 «O peanusauumn noctaHoeneHus lNpaBuTtensctBa Poccuimnckon
®epepaumm ot 18 mas 2009 r. Ne 423» («Poccuinckas raseta» oT 29 gekabps 2009 r. Ne
252);

- 3akoHoMm KocTtpomckon obnactn ot 19.02.2018 Ne 346-6-3KO «O HageneHun
OpraHoB MECTHOr0 CaMOYMpaBfeHUs MYHUUMNAnbHbIX PanoHOB WM TFOPOACKUX OKPYroB
Koctpomckon obrnactv oTaenbHbIMU rOCy4apCTBEHHbIMU MOAHOMOYMAMU KOCTpoMCKoWn
obnacTtn No opraHn3aumn U OCyLLECTBNEHNIO OEATENBHOCTU NO ONeKe U NONeYnTenbCcTBy»
(«OduumanbHbli MHTEPHET-NOPTan npaBoBOW WHMOpMauuny» (Www.pravo.gov.ru) 21
deBpana 2018 r.);

- YcTaBoOM MyHUumMnaneHoro obpasoBaHus MNapdeHbeBCKNMN MyHULMNANBHBLIN OKPYT
Koctpomckon obnactu.

MepeyeHb AOKYMEHTOB, HEOOXOAUMBIX AN NpeaoCTaBNeHUst MyHULMUMNANbHOM YCIyru

13. B [llepeyeHb [OKYyMEHTOB, HeobGXoguMbix ONa  NpeaocTaBrieHus
MYHULUMNANbHOM YCNyru BXOOAT:

1) 3asaBneHne no ¢opme cornacHo npunoxeHnto Ne 2 K HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy;

2) KonuMs [OOKyMEHTa, YOOCTOBEPSIOWEro fMYHOCTb 3asButensd (opurnHan
AOKyMeHTa npegcrasndetcsa ang obospeHus);

3) akT 06cnegoBaHns YCIIOBUIN XU3HN 3a8BUTENS.

14. [oKyMeHTbl, Heobxoaumble AOfs MNOSyYEHUS] MYHULMNANbHOW YCryrn, MoryT
ObITb NpeaocTaBneHbl Kak B MOASNIMHHMKAX, Tak M B KOMWUSAX, 3aBEPEHHbIX BblOaBLUEN
AOKYMEHTbI opraHmsauunen (opraHoMm, yuypexneHmem) nnu HoTapuanbHO yOOCTOBEPEHDI (B
cny4vasix, NpsiMo NpeayCMOTPEHHbIX 3aKkoHoAaTenbcTBOM Poccuiickon degepauun).

Konuu npenocTaBnNeHHbIX AOKYMEHTOB 3aBepstoTcA cneunanmcTtomM
AOMWHUCTpPaUUKW, HA KOTOPOro BO3MOXEHbl PYHKUMW MO Orneke u MnorneyvuTenscTBy, Ha
OCHOBaHUWN NpPefoCTaBEHHOro NOASIMHHMKA 3TOro JOKYMEHTA.

15. T[llepeyeHb, yKasaHHbIX B MyHKTe 13 HacToAwero agMWHUCTPATUBHOIO
pernameHTa OOKYMEHTOB SABMNAETCA UCYEPMbIBAOWUM, N3 HUX OOKYMEHTbI, YKa3aHHble B
nognyHktax 1, 2 [NepeyHa, NpegoCTaBNAITCA 3asiBUTENEM CaMOCTOATESbHO.
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16. 3anpeliaetca TpeboBaTh OT 3aABUTENS:

1) npeacrtaBneHnst OKYMEHTOB M MHGOPMaUMM UAN OCYLLECTBIIEHUS OENCTBUMN,
npeacraBneHne Wnn OCYyLLEeCTBIEeHNe KOTOPbIX He npeaycMOTPeHO HOpMaTUBHbIMU
NpaBOBbIMW  akTaMu, pPErynupylowmMMmn  OTHOLLEHMS), BO3HMKAKOWME B CBSA3U C
npegocTaBneHneM MyHUUUNANbHOW YCnyriu;

2) npeacTaBneHns JOKYMEHTOB U MHGOpMauuK, B TOM YuChe MOATBEPXKOAKLLMX
BHeCeHue 3asBuTenem nnaTtbl 3a npefocTaBneHne MyHUUMNanbHOW YCryru, KoTopble
HaXoAATCSA B pacrnopsbKeHUn AAMUHUCTPaLMKU, MHbIX FOCY4apCTBEHHbLIX OpPraHoB, OpPraHoB
MECTHOro camoynpasneHus NMbo NoaBEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wnun
opraHam MECTHOro camoynpaBfieHUs OpraHu3auui, ydacTBYKOLWMX B NpenoCTaBneHuu
MYHUUMNANbHOMW YCryrn, B COOTBETCTBUM C HOPMAaTMBHLIMW MPaBOBbLIMW aKTamMu
Poccurickon ®depepaumn, HopMaTMBHLIMM MpaBOBbIMW akTamu KocTtpomckon obnactu,
MYHUUMNANbHBIMA NPaBOBbIMW aKTaMu, 3a WCKITOYEHUMEM [OOKYMEHTOB, BKIMOYEHHbIX B
onpeaeneHHbIn YacTblo 6 ctatbn 7 ®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6
opraHuMsauun npeaocTaBfieHUs TOCYAAPCTBEHHbIX U MYHUUMNANbHbLIX YCyr» nepevYeHb
AOKYMEHTOB. 3asdAB/TENb BrpaBe NpPeacTaBUTb YKas3aHHbIE LOKYMEHTbl M MHGOPMaUuIo B
AOMUHMCTPaUUIO, N0 COBCTBEHHOW MHULMATUBE;

3) ocywiecTBneHuss OeWCTBUA, B TOM 4YUCME COrnacoBaHWin, HeobXxoauMbIX Ans
NOSTly4YeHUsT  MYHUUMMNANbHOW  YCryrM W CBSA3@HHbIX C  obpalleHnemM B WHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcaMOynpaBfieHusi, opraHusauuu, 3a
UCKMIOYEHMEM  MOSTYyYEHUS  YCryr WU MOMyYeHUs OOKYMEHTOB WU MHopmauumm,
npenocTaBnsieMbiX B pe3yrnbTaTe NpeaocTaBneHns Takux YCryr, BKIHOYEHHbIX B NEPEYEHb
HeobXxoauMbIX U 06s13aTenbHbIX YCIyr.

TpeboBaHus, NpeabsBsieMble K JOKYMEHTaM,
HeobXxoaUMbIM AN NONyYeHUs MyHULMNANbHON yCryru

17. [OKyMeHTbl, npegocTtaBnsemMble 3adABMTENEM, [OOSMKHbI COOTBETCTBOBATb
cnegyowmnm TpeboBaHUAM:

- TEKCTbl OOKYMEHTOB [AOJTKHbl OblTb HanucaHbl pas3bopunBO OT PyKM WM NpU
NOMOLLN CPEACTB ANEKTPOHHO-BbIYNCNIUTENBHON TEXHUKN;

- hammnuna, umst 1 OTYECTBO (MPYM HaNU4YUKN) 3assBUTENS, €ro MECTO XUTENbCTBA,
TenedoH (Mpy HanM4YuKn) HanncaHbl NOHOCTLIO;

- OOKYMEHTbl He OOSKHbl cogepaTb MOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB U
WNHbIX HEOrOBOPEHHbLIX UCMPaBEHNN;

- DOKYMEHTbI HE AOMKHbI OblTb NCMOMHEHbI KApaH4ALLOM;

- OOKYMEHTbl He AOSPKHbl MMETb Cepbe3HbIX MOBPEXAEHUN, Hanmume KOTOpbIX
AONyCcKaeT HEOQHO3HAYHOCTb MX TONTKOBaHUS.

- JOKYMEHTbI, Heobxoaumble ONA NpefoCcTaBneHns MyHULUMNAnNsHOW yCryrn, MoryT
OblTb NpeacTaBreHbl Kak B MOAMMHHUKAX, TaK U B KOMUSAX, 3aBEPEHHbIX BblOaBLUEN
AOKYMEHTbI opraHmsauuen (opraHoMm, yuypexgeHmem) unmn HoTapuanbHO yaocToBepeHb! (B
cny4vasix, NpsiMo NpeayCMOTPEHHbIX 3aKkoHoAaTenbcTBOM Poccuiickon degepauun).

MepeyeHb HeobxoauMbIX U 06A3aTenNbHbIX YCIyr ANst NpeoCTaBNeHUs
MYyHMUMNAnbHON yCnyru

18. [lMonyyeHne 3asiBUTENEM YCNyr, KOTOpble SIBASAOTCS HeobXoaUMbIMU W
obs3aTenbHbIMM  ANS  NPeAOCTaBMeHUs  MyHUMUMNAnbHOM  YCryrM, HOPMaTUBHbIMU
NpaBoOBbIMM akTaMy He NpeayCMOTPEHO.



MepeyeHb rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO CaMOoynpaBeHus U UHbIX
OpraHoB, y4acTBYOLLMX B NPEAOCTaBNEHUN MyHULMNANBHON yCnyru

19. Tlpn npefocTaBneHUM MyHUUMNAnNbHOM ycnyrm  AOMUHUCTpaUMA  He
B3aMMOAENCTBYET C WHbIMM OpraHamMm MEeCTHOro camoyrnpasfieHUs U rocygapCTBEHHOM
BNacTu.

OcHoBaHusa Ons oTkasa B NpueMe A0KYMEHTOB, HEOOX0AMMbIX ANt NPeAOoCTaBNeHns
MyHUUMNANbHOW yCnyru

20. OcHoBaHMA [Onst oTkasa B MpuMeMe [OKYMEHTOB, HeobxoAuMMbIX AOns
NpeaoCcTaBneHs MyHUUMMANbHOM YCyrM W NOCTYNMBLUMX Ha OymaxHoOM HocuTene,
HOpPMaTMBHbLIMW NPaBOBLIMU akTaMu He NPeayCMOTPEHbI.

21. OcHoBaHUS Ansi NPUMOCTAHOBMNEHUSI NPELOCTaBMNEeHUss MYHULMMNANbHOW YCnyru
HOpPMaTMBHbLIMW NPaBOBLIMU aKTaMu He NPeayCMOTPEHbI.

OcHoBaHus ans oTkasa B npegocraBlieHNUn MyHVILI,I/II'IaJ'IbHOIZ ycnyru

22. OcHoBaHMAMM [ON9 OTKasa B MpedoCTaBfeHUM MyHUUUNAnbHOM YCIyrn
ABNAOTCA:

1) obpawieHne c 3asdBfneHneM nuua, He OTHOCSLLErocs K KaTeropum rpaxna,
YKa3aHHbIX B MyHKTE 2 HAacTOSALWEro agMMHUCTPATMBHOIO perfiameHTa;

2) npegcrtaBfieHne He B MNOSIHOM OO6bEME unn HenpeacTaBfeHne [OKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNa MyHMLUMNANIbHOW YCyru;

3) Hanuyue B akTe obcnegoBaHUS YCNOBUN XU3HU 3asiBUTENS (PakTopoB, KOTOpbIe
MOryT HEraTMBHO NOBMUATbL Ha COCTOSIHME pebeHKka Npu yCTaHOBMNEHUW NpeaBapUTEnbHbIX
onekn unun nonevmTenscTaa.

Mopsiaok, pa3amep U OCHOBaHUS B3MMaHUS rocy4apCTBEHHOWN MOLLMWHBLI MW MHOW NnaThbl,
B3MMaeMOM 3a NpefoCcTaBneHne MyHULMNanbHOM ycryru

23. MyHuumnanbHas ycnyra npegoctaensietcs 6ecnnaTHo.
TpeboBaHusi K NOMELLEHMAM, B KOTOPbIX NPEAOCTaBNAETCs MyHULMnansHas ycnyra

24. 3paHve, B KOTOPOM HEMocpeacTBEHHO MpefoCTaBMseTCsa MyHUUMNanbHas
ycnyra, pacnonaraetcad C Yy4yeTOM TPaHCMOPTHOW [OCTynHocTM u  obopyaoBaHo
oTAEeNbHLIMU BXOA4AaMK AN cBOOOAHOro AOCTyNa 3asBUTENEN B NOMELLEHME.

LleHTpanbHble BXxOAbl B 30aHUSA AOMKHbI OblTb 060pYyAOBaHbI MHAOPMALMOHHBIMU
Tabnuukamun (BbiBECKaMK), codepXalwmmm MHPOPMaUMI0 O HaUMEHOBaHUW U rpaduke
paboTbl opraHa MEeCTHOro caMOynpaBfeHusi, NPeaoCTaBMSALWEro MyHULMNANbHY
ycnyry.

B uensax cosgaHua ycnoBu AOCTYNHOCTU 34aHWUA, MOMELLEHUN, B KOTOPbIX
npeaocTaBnsAeTca MyHuuMnanbHaa ycnyra (ganee — 34aHus) U ycrioBMWA AOCTYMHOCTU
MYHMLUMNANbHON YCNyrM MHBanuaam, opraH MECTHOrO caMoynpaBreHms obecneynBaert:

- ycnoBust Ans  GecnpensTCTBEHHOro [[OCTyna K 34aHusaM, a Takke ans
GecnpenaTCTBEHHOrO NOIb30BaHMA CPeacTBaMmn CBA3N N MHGPOPMaLUK;

- BO3MOXHOCTb CaMOCTOSITENbHOIO NEpPenBMKEHUS MO TEPPUTOPUKN, HA KOTOPOW
pacnonoXeHbl 30aHNA, a TaKkke BXOA4a B TakMe 34aHusa U BbIXOA4a M3 HUX, B TOM 4ucre C
MCNOSb30BaHMEM Kpecna-KoSsCKu;

- CONPOBOXAEHNEe UHBaNMOOB, UMEHLLNX CTOMKME PacCTPOMCTBa (PYHKLUN 3pEHNS
N CaMOCTOSITENBbHOMO NEPeABMKEHNS, U OKa3aHWe MM MOMOLLM B NepeaBukeHnu;



- Hagnexawiee pasmelleHne obopygoBaHus M HocuTenem wHdopmauum,
HeobxoauMMbIx Ans obecrneyeHnsa 6ecnpensaTCTBEHHOro OCTYNa MHBANMAOB K 30aHUAM U K
ycriyram ¢ y4€TOM OrpaHUYEeHnn UxX XnU3HeoesaTenbHOCTH;

- pybnupoBaHve HeobGxoauMoW [ONA  WHBANMAOB 3BYKOBOW W 3pUTENBHOMN
MHopMaUuK, a Takke HaanMcen, 3HaKOB Y MHOW TEKCTOBOW U rpacdomuyeckon nHdopmauum
3HakamMu,  BbINOSIHEHHbIMU  pesibePHO-TOYeYHbIM  wpudptom  bpannga,  gonyck
cypgonepeBoayvka 1 TudnocypanonepeBoa4mKa;

- ponyck B 30aHus  coBaku-npoBOAHMKA  MPUM  HanMuMuMn  OOKYMEHTa,
noaTBepXxaatoLlero ee cneumanoHoe obyvyeHne 1 BbligaBaemoro no opme n B nopsiake,
KOTOpble  onpegenslTca  defeparnbHbIM — OpraHOM — UCMOSIHUTENbHOW  BRacTw,
OCYLLECTBNAOLMM (PYyHKUMN NO BblpaboTke M peanu3aumm rocygapCcTBEHHOW MNOMUTUKM U
HOpMaTUBHO-NPaBOBOMY PeEryrimpoBaHuio B cpepe coumnanbHOM 3aluTbl HaceneHus;

- OKasaHue nomowM wHBanuaam B NpeogoneHun 6GapbepoB, MeLlaloLmMx
NOMNy4YEeHN0 UMK YCINYT HapaBHe C ApYrMMn nuuamu;

25. B cnyyaax, ecnu cyuwecTtBywwme 30aHUS  HEBO3MOXHO  MOJSTHOCTbIO
npucnocobuTb € y4eToM noTpedbHoCTen MHBaNMOOB, COOCTBEHHUKM 3TUX 34AHUN OO0 UX
PEKOHCTPYKLUUKN UMW KanUTanbHOro peMOHTa LOSMKHbI NPUHMMAaTb COrfacoBaHHbIE C OOHUM
M3 oOWEeCTBEHHbIX OObEeAMHEHUN WHBaNMAOB Mepbl aAna obecneyeHuss AgocTtyna
WHBANUAOB K MECTY NpeaocTaBneHna MyHUuunansHom ycnyrm nmbo, korga 310 BO3MOXHO,
obecneunTb nNpefocTaBneHMe MyHUUUNANbHOM YCIyrn no MecTy XuTenbCcTBa MHBanuaa
UM B ANCTAHUMOHHOM peXxnme.

26. Ha Tepputopuu, npunerawLlen K MecTy pacronioXeHuUs 3[4aHusi, B KOTOPOM
npegocTtaBnseTcss MyHWuunanbHas ycnyra, obopyaylTcs MecTa Ana  MapKoOBKM
aBTOTPAHCMNOPTHbLIX CpeAcTB. Ha cTosHKe OOMKHO ObiTb HE MeHee 5 MeCT, U3 HUX He
meHee 10 npoueHTOB MecT (HO He MeHee OOHOro mecrta) - Ans 6ecnnaTHOM MapKOBKU
TPaHCMNOPTHLIX CPpeacTB, ynpasnsemMbix nHBanugamu |, Il rpynn, a Takke nHBanugamm |l
rpynnbl B rnopsigke, yctaHoBneHHoMm [lpaButensctBom Poccuinckon dPegepaumm, wm
TPaHCMNOPTHLIX CPEACTB, NEPEBO3ALUMNX TaKUX MHBANUOOB U (Mnn) geten-mHeanuaos. Ha
yKa3aHHbIX TPaHCMOPTHbIX CpeacTBax AOMKeH ObITb YCTAHOBMNEH ONO3HaBaTENbHbLIN 3HaK
«MHBanua». [llopsgok  BblgauM  ono3HaBaTenbHOro  3Haka  «MHBanug»  Ans
WMHOMBUAYANbHOIO NCNOMb30BaHUS YyCTaHaBNMBAETCS YNOSTHOMOYEHHbIM [1paBUTENbCTBOM
Poccuinckon depepauumn enepanbHbiM OpraHOM MCMNOMHUTENbHOW BNacTu. YKasaHHble
MecTa Ofs MapKoOBKM He [OOSMKHbl 3aHUMaTb WHble TpaHCMopTHble cpeactBa. [docTtyn
3aaBUTENEN K NAapKOBOYHBIM MecTaMm aBnsieTcs 6ecnnatHbIM.

27. lNomelleHnsd, B KOTOPbIX NPeaoCcTaBnseTca MyHUuunanbHas ycnyra, BKNYarT
B ceba MecTa Ang oOXugaHus, AN  3anofiHeHUss HeobXoOuMbIX OOKYMEHTOB U
MHPOPMUNPOBAHNSA FpaXaaH.

MecTta oxugaHua [OOMKHblI ObiTb KOMMOPTHBIMM ANA rpaxagaH, obopyaoBaHbl
CTYSIbSIMU, KpeCeSIbHbIMU CEKUMAMU, CKaMbsiMK (HaHKeTkamu), mectamm oOLLEeCTBEHHOrO
NoNb30BaHNA (Tyanetammn) U XpaHeHUsi BEPXHEN oaexabl rpaXkaaH.

28. Mecta WHGOPMUPOBAHUS 3adABUTENEN W 3arnofiHEHUA  HeobXoAuMbIX
AOKYMEHTOB  000pyaytoTcsa  MH(OPMAUMOHHBIMA  CTEHAAMW,  CTyNbAMW,  CTONamMu
(cTonkamm), BGnaHkamu 3as1BrieHumn n HeobXxoaMMbIMK KaHUensipCKumu
NpUHaONEXHOCTAMMN.

29. Ha nHgopmaumnoHHbIX CTeHOax pasMellaeTca cneayrowasa nHgopmauus:

- MHbopMaUnAa O MeCTe HaxoXaeHust 1 rpadmke padboTbl AAMUHUCTPaUUW;

- cnpaBoyYHble TenegoHbl AAMUHUCTpAUUK, B TOM 4uUcre Homep TenedoHa-
aBToMH(popmaTtopa (npun Hanu4um);

- agpec odmumnanbHoro camta AgMuHuctpauum B cetun VHTepHeT, cogepxaliero
MHOpMaUUIo O NpeaoCTaBNeHUn MYHULUNANbHOW YCIyru U YCryr, KOTopble ABMAKTCSA
HeobXxoauMbIMK U 06sa3aTeNbHBIMK ANA NPefOoCTaBeHnss MyHMUMNanNbLHOM yCnyrn, agpeca
3IEKTPOHHOM MOYTbI;
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- MOPSAOK NonyvYeHna nHgopmaumm 3asBuTensiMm no Bonpocam npefoctaBneHns
MYHULMMNANbHOW YCRyrn 1 ycnyr, KOoTopble ABMSITCA HeobxoaMMbIMU U 0bBsi3aTerbHbIMK
ANA  npefocTaBrneHns MyHUUMNanbHOW Yycryru, CBedeHWA O Xode npedocTaBrieHus
yKa3aHHbIX YCIyr, B TOM YUCIEe C UCNoSb3oBaHneM eguHoro noptana rocycnyr, EMKO.

Pasmewaeman Ha cteHgax vHopMaums OomkHa ObiTb AOCTYMHA MHBanvMaam u
nmuam ¢ orpaHMyYeHHbIMY BO3MOXHOCTSAMW HapaBHe C ApYrMu vuamu.

30. KabwuHeTbl npuema  3agBuTENEnW  OOMKHbI  ObiTb  06OpPyAOBaHbI
NHOPMaLNOHHBIMKN TabnNu4kamMn ¢ ykasaHueM:

- HOMepa KabuHeTa;

- (bamunuun, MeHu, oT4eCTBa 1 AOSPKHOCTU crieumanucTa, BeayLlero npuem;

- rpadhuka npuema.

MecTa gnsa npvema 3asiBUTenen OOSMKHbl BbITb CHabXeHbl CTYrNoM, UMeTb MecTa
A8 NcCbMa 1 packnagku JOKYMEHTOB.

31. B uenax obecneyeHus KOHMUOEHUMANBHOCTM CBEAEHMI O 3asiBUTENE OOHUM
cneunanucTtoMm  OAHOBPEMEHHO BedeTcsa MnpueM  TOMbKO  OAHOro  3asBUTEnNS.
OpHoBpeMeHHbIN Npuem AByx 1 6onee 3asiBuTenen He JONycKkaeTcs.

Kaxxpoe pabodee mecto cneuunanucta obopynoBaHo TenedoHOM, NepCcoHasibHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K WH(POPMALMOHHbIM ©0asaM [OaHHbIX,
neyartaroLmnM yCTPOMNCTBAM.

Cpoku oXmnaaHusi B oMepeamn npu nogaye 3asiBrieHUs o npegocTaBnieHn MyHUUmnansHom
ycrnyru, nony4YeHus pesynbtaTa NpeaoCcTaBneHnss MyHULMNanbHOM YCNyru, pernctpaumm
3asiBneHus

32. MakcumarnbHbIA CPOK OXuOaHuA B o4yepeau npu nogadye 3asiBrieHus U
[OKYMEHTOB, HeobOXOoAMMbIX AN npefocTaBneHus MyHUUMnanbHOM YCnyru, coctaenset
15 MUHYT.

33. MakcumarnbHbIi CPOK OXuAaHust B ovepeau npu NonyyeHun pesynbraTa
npegocTaBneHnsa MyHuLMNanbHOW yCcrnyrn coctasnseT 15 MUHYT.

34. MakcumarnbHbIA CPOK perncTpaumm 3asBneHus 3asButens o npegocTaBrieHun
MyHUUMNanbHon ycnyrn coctaBsnsaet 10 MUHYT.

Bo3moXXHOCTb rlpep,BapMTeanoﬁ 3anucu 3asaBuTenen

35. 3assutenam gomkHa  ObITb  nNpedocTaBrieHa  BO3MOXHOCTb — Ans
npeaBapuTenbHOW  3anuMcu  Ha  npegocTaBfieHMe  JOKYMEHTOB  Ans  MofyyYeHusd
MYHUUMNANbHOW ycnyru n (Mnun) gns nonyyveHus pesyrnbTaTa MyHUUMMNANbHOW YCIyru.
MpenBapuTenbHasi 3anMcb MOXET OCYLLIECTBIIATLCSA 3asgBUTENEM NPU TMYHOM obpaLleHun,
no TenedoHy, a Takke NocpeaCcTBOM 3anucu ¢ ucnosnb3osaHnem ENMKO.

36. lNpu npenBapuTenbHOM 3anuMcu 3asBUTENb COOOLWAET CBOM PaMUNUID, UMS,
OTYECTBO, afpec MecCTa XUTENbCTBA, KOHTAKTHbIA TenedoH 1 Xenaemble aaTy U BpeMs
npeacTaBneHna OOKyMeHTOB. 3asButento coobliaeTca gata v Bpems npeactaBreHus
AOKYMEHTOB Ha MOJflydeHne MyHUUMNanbHOM Yycrnyru u Homep kKabuHeTa npuema
OOKYMEHTOB, B KOTOpbIM crnegyeT obpatuTbCs, a Takke Agata U BpeMs MNonyyYeHus
pesynbTtata MyHMUMNANbLHOWM yCnyrm WM HoMmep KabuHeTa Bblgayn peasynbrarta
MYHMUMNANbHON YCNyru, B KOTOPbIA criegyet obpatutecsa. B cnyvae ecnu 3asButenem
MCNonb3yeTcsl BO3MOXHOCTb NpeaBapuTESNIbHON 3anucu Ha npeacTaBfieHMe OOKYMEHTOB
ANA  NONyYeHUs MyHUUMNanbHOW ycnyrm u  (unu) ana  nonyyvyeHus pesynbTarta
MyHUUMMNanbHOW ycnyru ¢ ucnonb3oBaHnem EMNKO emy HanpasnseTcs yBegomrieHue o
NpubnXeHUn gaTbl No4a4YM JOKYMEHTOB M (MNN) NONyYEeHUs pesynbTaTta MyHMUMNANbHOM
ycnyru.



MokasaTenu OOCTYNHOCTU U Ka4eCTBa npenocrtaBlieHUs MyHVILlI/IHaﬂbHOﬁ ycnyrum

37. NokasaTensamun oLeHKM AOCTYNHOCTU MyHULMNANBHOWN YCNYrn ABNATCA:

1) TpaHCcnopTHasa 4OCTYNHOCTb K MeCTaM NpeaoCcTaBNeHUs MyHULUMNANbHOW YCNyru;

2) Bpemsi o00weHMss C  OOfMKHOCTHBIMW  NMuamMuM  Npu  NpPeaocTaBneHun
MYHULMNANBHOW YCRyrn He OOSMKHO npeBbiwaTtbh 40 MUHYT;

3) KOMMYecTBO HeOBXOAMMBIX W OOCTaTOYHbIX MOCELleHun AQMUHUCTpaumMmM ans
noslydeHus MyHuUmMnanbHon ycnyru 2 pasa;

4) npepocTaBrieHNe  MyHUUMMAnNbHOM  YCIyrm MOXeT OCYLeCTBNATbLCA B
3NEeKTPOHHOM Buae ¢ ncnosnb3oBaHuem EIMNKO;

5) pasmelleHne nHgpopmaumm o nopaake npeaocTtaBneHna MyHULMNansHOM yCryrm
Ha odmumanbHOM cante AOQMUHUCTPaLMN.

38. lNokasaTenssMn OLEHKM KayecTBa MNpedoCTaBriEHUS MYHULMUMNANbLHOW YCIyru
SABNAIOTCA:

1) cobnogeHue ctangapTa npeaocTaBneHns MyHUUUnanbHOW yenyru;

2) OTCYTCTBME MOAAHHbLIX B YCTAHOBMIEHHOM MOPSAKE >Xanob Ha peleHus unu
aencteus  (6es3gencteme), NPUHATbIE WU OCYWECTBIEHHbIE MNpW  nNpeaocTaBfieHun
MYHULMNANbHOW YCRyru;

3) BO3MOXHOCTb MOSly4eHUs 3adaBuTeneM UHdopMauun o xoae npeaoctaBreHus
MYHUUMNANbHOW YCNyrn, B TOM 4ucne ¢ ucnonb3oBaHnem EIMKO, a Ttakke pelweHuin o
npegocraeneHum nmbo o6 oTkase B npedocTaBfeHUM MyHUUMNANIbHOW YCryru B BuAe
9NEeKTPOHHOro obpasa [OOKYMEeHTa, MNOAMUCAHHOIO  YNOSIHOMOYEHHbIM  JIMUOM C
NCNOSIb30BaHNEM 3NEKTPOHHOW NOAMNCH;

4) npegocTtaBneHne MyHUUMNanbHOW YCAyrM no MPUHLMNY «OAHOrO OKHa», B
COOTBETCTBUMN C KOTOPbIM MyHUUUNANbHas ycryra npeaoctaBnseTcsa nocne 0gHOKpaTHOro
obpalleHna 3asBuTenss C COOTBETCTBYIOLUMM 3asBfIEHMEM, a B3auMOOEWCTBME C
opraHamu, y4acCTBYHOLMMWN B NPeaoCTaBAeHNUN MyHULMNANbHOW YCryru, OCyLLeCcTBNAeTCs
6e3 yyacTtus 3anBuTens;

5) nonyyeHue 3aaBuTEneM pesynbTaTa NpPegoCTaBfiEHUs MyHUUMNANbLHOW YCIyrn
Nno €ero >enaHuio nNuMbo B 3NEKTPOHHOW ¢hopme, 3aBEPEHHON 3MEKTPOHHOW MOAMUCHIO
YNONTHOMOYEHHOIO LOSMKHOCTHOrO nuua, nnbo B opme [OKYMeHTa Ha OymakHOM
HocuTene.

maea 3. CocTaB, nocrnenoBaTeNbHOCTb Y CPOKM BbINOSTHEHUST aaMUHUCTPATUBHBIX
npoueayp, TpeboBaHUs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIie 0COGEHHOCTU
BbINOSTHEHMS aAAMMHUCTPATUBHbIX NPOLIeAYP B 31IEKTPOHHOM hopme

39. lpepocTtaBneHnMe MyHUUMNANbLHOWM YCNyrn BKNOYaeT B ceba cnepgywowme
aAMWHUCTPaTUBHbIE NpoLeaypbl:

a) NpMEM 1 perncTpaums 3asiBfieHnsa n JOKYMEHTOB (CBeAEHWI);

0) paccMOTpeHNEe JOKYMEHTOB 3asBUTENS;

B) NPUHATUE peLLeHnsa O NpeaoCcTaBneHnn MyHUUunansHom ycnyrm nnbo o6 otkase
B NpeaoCcTaBfeHn MyHUUMNanbLHOM yCnyru;

r) Bblgava 3asiBUTENIO pe3ynbTaTa NpeaoCTaBNeHNs MyHULMNANbHOW YCyru.

Brnok-cxema onucaHus agMUMHUCTPATMBHOIO Mpouecca Mo NpeaoCTaBreHUIo
MyHMUMMNANbHOW ycnyrm npeactaBneHa B npunoxeHun Ne 3 K HacToswemy
aAMWHNCTPATUBHOMY pernamMeHTy.

Mpvem un perncTpaunst 3asBreHnst U JOKYMEHTOB (CBeAEHWI)

40. OcHoBaHVeM pAns Havana agMUHUCTPATUBHOM npouedypbl npuvema W
pernctpaumun 3asiBneHus U OOKyMEHTOB (CBedeHui) siBnsieTcs obpalleHve 3asiBuTens B



AOMUHMCTPaUUIO NOCPEOCTBOM:

1) nnMyHoro obGpalleHns 3asBuTtens (NpeacraBUTENs 3adBUTENS) C 3asBNEHUEM U
AOKyMeHTamun (cBegeHnsaMn), HeobxoaumbiMM ANA NpeaoCTaBneHUss MyHUUMNanbHOW
ycnyrn, B ADMUHUCTpaUuu;

2) NOYTOBOro OTMNpaBMEHUS 3asBfEHUss U OOKYMEHTOB (CBeAeHWI), HeobXoaMMbIX
AN NpefoCTaBfeHNss MyHULMNANbHON YCIyri.

41. Tpn nuyHom obpalleHnn 3aaButenb obpawaeTcs K cneynanucty
AOMUHUCTPaLNN, HA KOTOPOro BO3NOXEHbI (OYHKLMK MO OMNeKe 1 nonevynTenscTey (ganee -
creumnanucT no oneke n nonevynTensCcTay).

CneuunanuncT no oneke n nNoneyYnTenbCcTBy:

- YOOCTOBEPSIET MINYHOCTL 3as8BUTENS;

- NpoBepsieT AOKYMEHT, NoATBepXAarLWwmni nofiHoMo4mns nuua, obpaluatowerocs ¢
3asiBfeHMeM O npefocTaBneHnn MyHUUUNanbHOW yCnyru, B criydae ecnu ¢ 3asBrneHnemM o
npegocTaBneHnn MyHUUMnNanbHoM ycnyrin obpallaeTcsa npeactaBuTenb 3adBUTENS;

- MpWY OTCYTCTBUKU Y 3asiBUTENs 3aroOfIHEHHOro 3asiBfieHUs1 NoMoraeT 3asBUTESNHO
3anosnHNTb 3asiBfIEHNE UMW 3aMOfHSAET ero CaMOCTOATENbHO U NpeacTaBniseT Ha NoaAnuCh
3asaBUTENIO;

- B CNnyyae BbISIBNIEHUS HEOOCTATKOB YBEAOMMSAET 3asABUTENS O Hannumm
NpenaTCcTBUN OS5 NpeaocTaBneHna MyHULMNansHOM YCIyrn, o0bACHSAET eMy coaepxaHune
BbISIBIIEHHbIX HEAOCTATKOB, NpeanaraeT NpuMHATbL Mepbl N0 UX yCTpaHeHuto. [Mpu xenaHuu
3asBUTENS YCTpPaHUTb HedoCcTaTkM W NpendaTtcTBUSA, MpepsBaB npouenypy nogayu
3asiBreHns1, BO3BpaLLaeT eMy 3asBfieHne M NpeacTaBneHHbIn UM KOMMMEKT AOKYMEHTOB.
Ecnu 3asBuTenb HactaMBaeT Ha npueme 3asaBneHus, TO NPMHUMAaET OT HEro 3asBrieHune
BMECTE C MNpenCTaBNEHHbIMW AOOKyMEHTamu (CBe4eHUsIMKM), NpU 3TOM 3asABUTENIO
pasbACHAET O HEBO3MOXHOCTU NPeaoCTaBNeHNa MyHUUMNANbLHOW YCIyrn U O TOM, YTO B
npenocTaBneHnmM MyHMUMnanbHOM ycnyrn emy 6yaeT oTkasaHo;

- CKaHuMpyeT npefocCTaBrfieHHble 3asiBUTENeM 3asiBfieHWe, 3aHOCUT 3NIEKTPOHHbIE
obpasbl [OOKYMEHTOB B Y4YETHYH KapTO4Ky oOOpalleHUss SNeKTPOHHOro >XypHana
pernctpauumn odbpatleHuin (Mpy HannyYnMm TEXHNYECKNX BO3MOXHOCTEN);

- NPUHUMAET N NepefaeT cneunanucty, OTBETCTBEHHOMY B AAMWHMCTpauuM 3a
npueM W perncTpauuio AOKYMEHTOB, MOCTyNvBLIEee 3asiBfieHne Ons peructpaumm B
XypHane permcrpauumn BXoasLen KoppecnoHaAeHUUM;

- WH(popMMpYyeT 3aaBUTENS O CpoKax M crnocobax nosiydeHuss MyHuUuMnanbHOW
ycnyru;

- nepegaeT 3aperucTpupoBaHHOE 3asBfieHWEe C KOMMMEKTOM [AOKYMEHTOB rriaBe
AOMUHUCTpaUUN.

maBa AOMUHMCTPaUUK paccmaTpuBaeT 3agaBneHue, HaknagblBaeT
COOTBETCTBYHOLLYIO PE30ONIOLUMI0 U NepenaeT [OOKYMEHTbl Cneunanucty Mo Oneke Wu
nonevynTenbCTBY Yepes3 chneunanucra, OTBETCTBEHHOro B AAMMHUCTpaUMM 3a Mpuem U
perncTpauntio JOKYMEHTOB.

42. Tlpn NOCTyNfneHUn 3adBfeHus no no4vte CcrneynanncTt, OTBETCTBEHHbIN B
AOMUHMCTPaUUKM 3a NPUEM U peErncTpaumio JOKYMEHTOB:

- BCKpblBaeT KOHBEPT W perucTpupyeTt MoCcTynuBLLEE 3asiBNeHME B >XypHarne
perncTpaunmn BXogsen KoppecnoHgeHunu;

- CKaHuMpyeT npefocTaBrfieHHble 3asiBUTENEM 3asiBfieHWe, 3aHOCUT 3NIEKTPOHHbIE
obpasbl [OOKYMEHTOB B Y4YETHYH KapTO4yKy oOOpalleHnsa SMeKTPOHHOro »KypHana
pernctpauumn odbpalleHuin (Npy HanUYnMm TEXHNYECKNX BO3MOXHOCTEN);

- nepefaeT 3aperMcTtpupoBaHHOE 3asiBfiEHNE C KOMMMEKTOM [LOKYMEHTOB rriaBe
AOMUHUCTpaUmN.

MmaBa AOMUHUCTpauumn paccmaTpuBaeT 3agaBneHue, HaknagbliBaeT
COOTBETCTBYIOLLYIO PE30NILUMI0 U nNepefaeT [OKYMEHTbl Cneunanucty Mo Ooneke wu



nonevynTenbCTBY Yepes crneuynanuicra, OTBETCTBEHHOro B AAMMHUCTpaUMu 3a Mpuvem U
perncTpaumnio 4OKYMEHTOB.

43. Pe3ynbTatoM MUCNOSIHEHUS aAMUHUCTPATUBHOM Npouenypbl ABNAETCA NpueM u
peructpauns B >KypHane perucrpauum BXOASLEN KOPPECnOHAEHUUM 3asiBIEHUA O
npegocTaBNeHnn MyHULMNANbHOW YCryru C npunaraeMbiMyM K HEeMy [OOKyMeHTamu U
nepefaya ux cneynanucTy no oneke v NONeYnTenbCcTBy, NMMBO yBEOOMMNEHME 3a9BUTENS B
3NeKTPOoHHOM hopme 06 OTKase B perncrpaumm 3asBreHus.

44. MakcumarsbHbIM CPOK UCMOMHEHUA agMUHUCTPATUBHbLIX OEWUCTBUM COCTaBnseT
30 MUHYT.

MakcmManbHbIM CPOK UCTMOSIHEHUA aAMUHUCTPATUBHOM npouenypbl coctasnseTt 1
pabounn OeHb.

PaCCMOTpeH ne JOKyYMEeHTOB 3adABUTENA

45. OcHoBaHMeM [ONs Havana agMUMHUCTpPaTMBHOM Mpouenypbl pacCMOTPEHUs
OOKYMEHTOB 3asiBUTENsA SABNAETCA NpueM U perucTpaumsa B KypHane perucrpauum
BXOASLLEN KOPPECNOHAEHUUN 3adBMEeHNs O NpefocTaBfeHUn MyHUUMNanbHOW YCryrn ¢
npunaraemMbiMu K HemMy [AOKYMEeHTaMu W nepegaya WX creunanucty no oneke wu
nonevynTensCTBY.

46. [Npun NOCTyNnNeHMn JOKYMEHTOB CreLmanncT no oneke u nonevnTensCcTBy:

a) ycTaHaBnuBaeT npeameT obpalleHus 3asBUTeNs;

0) dopmMupyeT Nn4HOE AeNo 3asiBUTENS.

B) NpoBepsAeT MOMHOTY NpeacTaBfeHHbIX [OOKYMEHTOB UM COOTBETCTBME WX
TpeboBaHUAM HACTOALLErO0 aAMUHUCTPATUBHOIO PerfnameHTa;

r) yCTaHaBfMBaeT MNPUHAONEXHOCTb 3asdBUTENdA K KaTeropuu rpaxgaH, MMerLmnx
NpaBo Ha NOoyYyeHne MyHULMNanbHOW yCcnyru;

[A) npoBepsieT Hanuuve Yy 3asaBUTENd MOMHOMOYMA Ha npaBo obpalleHus C
3asiBNeHneM O npefocTaBneHMM MyHUUUnansHom ycnyru (B crnyvae, Korga c 3asiBfieHMem
obpalaeTca npeacTtaBUTeNb 3asaBUTENS);

e) peructpupyeT nocTtynrnieHue 3asasneHuss B JXKypHane perucrtpaumm 3asiBNeHun
(npunoxeHue Ne 4 k HacTosWweMy agMUHUCTPaTUBHOMY PErfameHTy);

X) ochopmnsieT pacnmcky 0 Nnpyeme AOKYMEHTOB Mo dOpMe COrfacHO NPUIOXEHUIO
Ne 5 Kk HacToswemy aaMUHUCTPATUBHOMY perflaMeHTy, a B Crydae MOoCTynfeHuns
AOKYMEHTOB MO NOYTE/3NEKTPOHHOM NOYTe, HanpaBnsaeT ee 3asaBUTENIO;

3) npoBoauT obcriefoBaHNEe YCMNOBUMA XW3HU 3asiBUTENA W COCTaBnsieT akT
obcnenoBaHns yYCNOBUN XU3HN 3asBUTENS No oopme, YCTaHOBMEHHOW npunoxeHnem Ne 5
K Mpukazy MuHucTepctBa obpasoBaHus n Hayku Poccuinckon depepaumm ot 14.09.2009
Ne 334 «O peanusaumm noctaHoBnenus NpaButensctBa Poccuiickon degepaumm ot 18
mas 2009 r. Ne 423»;

1) NpU OTCYTCTBUM OCHOBAHWW OANA OTKasa B NpefoCTaBfeHUn MyHUUMNansHOW
ycrnyrm roToBUT MPOEKT MpaBOBOro akta AgMUHUCTpaumm 06  yCTaHOBIEHMMU
npenBapuTenibHOM OMNEKN Unu nonevyuTenscTBa B OTHOLUEHUMM HECOBEpLUEeHHONEeTHero
nvua (ganee — NpaBoBOW aKT O NPeaoCTaBNEeHUN MyHULMNANbHOW YCNyri);

K) MpyY HanM4MmM OCHOBaHWM ONS OTKasa B NpeaocTaBreHnn MyHULMNansHOM YCryru
rOTOBUT MPOEKT yBeAOMMNEeHNa o6 OTkase B YCTAHOBMEHUW NpeaBapuUTEribHON ONeKkn Unu
noreynTenbcTBa B OTHOLLUEHMM HECOBEepLUEeHHONeTHero nvua no d¢opMe CornacHo
npunoxeHnto Ne 5 K HacTodwemy agMUHUCTPATUBHOMY perfameHTy (ganee -
yBegoMneHne o6 oTkase B NpeoCTaBNeHNN MyHULMNANbHON yCyri);

N) OCyLeCTBNAET corfacoBaHMe MpoekTa NpaBOBOro akta O npegocTaBrieHuu
MYHULMNANbHON YCNyru nnn ysegomneHns o6 otkase B NpegocTaBNeHnn MyHULMNANbHOM
ycrnyru B nopsgke AenonpounsBoacTBa, YCTaHOBNEHHOM B AQMUHUCTPaLUK;



M) nepegaet rrnase AOMUHUCTpPaUUM NPOEKT NPaBOBOro akta O npeaocTaBrieHun
MYHULUMNANbHON YCNyru WNu NpoekT yBeaomreHuss o6 oTkase B nNpefocTaBrieHuu
MYHULUMNANbHOW YCNYru € JIMYHBLIM AEeSIOM 3adBUTENS.

47. Pe3ynbTaToM UCMNOMHEHNS aAMUHUCTPATMBHOW NpoLenypbl ABNSeTCHa nepeagaya
rmaBe AAMUHUCTPAUUKM MNpPOeKTa MpPaBOBOro akta O MNpeaocTaBfieHUM MyHUUMNAnNbHOW
yCrnyru unm npoekTta ysegomrieHns o6 otkase B NpeoCcTaBfieHUN MyHULMNAIbHOW YCIyrn
C NNYHbIM 4enoM 3asBuUTens.

48. MakcumarsbHbIM CPOK UCMOMHEHNA afMUHUCTPATUBHbLIX OENCTBUMA COCTaBndeT
30 MUHYT.

MakcmanbHbIM CPOK UCMOSTHEHUA agMUHUCTPATUBHOW Npouenypbl coctasnsetr 5
OHEN.

MpuHATNE peLleHns 0 NPeaoCTaBNeHN MyHULMNanbHoM ycnyrn nbo ob oTkase
B NPeAOoCTaBMNeHNM MyHULMMANBHOW YCIyrn

49. OcHoBaHVEM N9 HaYana agMUHUCTPATUBHOW Mpoueaypbl NMPUHATUS peLLeHus
O npefocTaBfieHMM MyHUUMNanbHOM ycnyrm nubo o6 oTkase B MNpefocTaBneHuu
MYHUUMMNANbHON yCryrn sBnsieTcsa  NofydeHve rnaBon  AOMUHUCTpauMM  NpoekTa
NpaBoOBOro akra O NpefoCTaBfiEHUN MyHULMNANbHOW YCAyrn Unu nNpoekta yBeaoMIeHUs
006 oTKase B NpefoCTaBfeHNn MyHULUNANbHOM YCIYrn C JIMYHBbIM OeSTOM 3asBUTENS.

50. MaBa AAMUHUCTPaAUUKN NPU PACCMOTPEHUN JOKYMEHTOB NPUHUMAET peLUeHne o
npegocTaBneHnn (oTkase B MpeadoCcTaBreHuu) MyHUUMNAnbHOW YCryrn, MNOANUCbIBaeT
NPOEKT MpaBOBOrO akTta O MpefoCTaBfeHUNn MYHULMNANbHOW YCNyru WM  nNpoekT
yBeoMneHnsa o6 oTkase B NpeaocTaBneHNN MyHULMNANbHOW YCyri.

51. lMognucaHHble rnaso AOMUHUCTpaLMM NPaBOBOW aKT O NpefocTaBieHun
MYHULMNANbHON YCNyru unn ysegomrneHne ob otkase B NpegocTaBNeHnn MyHULMNansHOM
ycnyru nepegaroTtcsa cneynanncTy, OTBETCTBEHHOMY 3a Bblaady JOKYMEHTOB, 4S8 Bblgayu
3aaBUTENIO.

52. PesynbtatoM agMUHUCTPATUBHOW  Mnpouenypbl  SBASieTCS  nosydeHue
crneumanucToMm, OTBETCTBEHHbIM 3a Bbldayy [OKYMEHTOB, TMpaBOBOr0 akra o
npegocTaBneHnM MyHUUMNanbHOW ycnyru, yBegomneHust o6 oTkase B npeaocTaBrieHun
MYHULMNANbHON YCNyru.

53. MakcumanbHbIA CPOK UCMOMHEHUS afMUHUCTPATUBHBIX OEWCTBUN COCTaBnseT
30 MUHYT.

MakcumarnbHbIA CPOK BbIMOSIHEHNA agMUHUCTPATUBHOW npouenypbl coctasnseTr 2
OHS.

Bblgaya JOKYMEHTOB MO pesynbTatam NpeaocTaBneHnst MyHUUMNanbHOM YCryrm

54. OcHoBaHveM [ns Havana npouenypbl Bblgadn [OKYMEHTOB SIBNAETCH
noslyyeHne cneumannucTtoMm, OTBETCTBEHHbIM 3a Bblgayy [OOKYMEHTOB, JIMYHOrO Aena
3asBUTENS M NPaBOBOro akta O NpeaocTaBlieHUn MyHULMNAnsHOW YCnyru, yseaomreHns
06 oTkase B nNpeaocTaBneHnn MyHULMNANbHOW YCyri.

55. Cneumanunct, OTBETCTBEHHbIN 3a Bblgady JOKYMEHTOB:

1) perucTpupyet npaBOBOM aKT O MPeAoCTaBfeHUN MYHULMNANbHOW YChyru
(yBegomrnieHne 06 oTKase B NpPeaoCTaBfiEHUM MyHULMNANbHOW YCNyrn) B NOpPsiaKe
AEenonpon3BOACTBa, YCTAaHOBIEHHOM B AAMUHUCTpaLu,

2) CHMMaeT C nMpaBOBOro akta O MNPeAoCTaBNEHUN MYHULMNANbHOW yChyru
(yBegomMneHus o6 oTkase B NpeaocTaBfeHnn MyHUUMNANbHOW YCryrn) KOnuio, 3aBepsieT
ee B YCTaHOBIIEHHOM MNOPSLKE;

3) yBegomnseT 3asBuTend o0 OKOHYaHWM Xoga NpefocTaBieHns MyHuumMnanbHON
ycnyrn nobbiM 13 cnocoboB ykasaHHbIX B 3asdBreHuu (TenedoH, akc, aneKTPoHHas



noyra);

4) Bpy4aeT 3adABUTENO JIMYHO, HanNpasnseT MNOYTOBbIM OTMpaBfieHneM C
yBeOMJIEHMEM O [OCTaBKe KOMUIO NPaBOBOro akrta O NpefocTaBfieHUn MyHUUMNanbHOW
ycnyru unm ysegomneHve ob otkase B NpefoCcTaBneHu MyHULMNansHOM yCnyru;

5) nepepaeT geno cneywanucTty no oreke M nonevYntenscTBy Ans NOAroTOBKM
nepegayv gena B apxms.

56. Pe3ynbTtatoM agMUHUCTPATUBHOW NpoLeaypbl SBASETCA BpyYeHUEe 3adBUTENO
KOMWM NPaBOBOro akta O NpefoCTaBfeHNNn MyHULMNAaNbHOW yCrnyrn Unn ysegomMneHnst oo
OTKase B NpefoCTaBfieHUM MyHULMNAITbHOW YCIyTru.

57. MakcumanbHbI CPOK BbINOMHEHUS afAMUHUCTPATUBHbLIX OEWCTBUM cOCTaBnseT
30 MUHYT.

MakcmManbHbI CPOK UCTMOSIHEHUA aAMUHUCTPATUBHOM NpoLenypbl cocTaBnseTr 2
AHS.

58. B cnyyae obHapyXeHus onevyaTtok u owmnbok (aanee — TeXHMYeckme ownbkun) B
BblAAHHbIX B pe3ynbTaTe nNpeaoCcTaBfieHUs MyHUMUMNANbHOW  YCryrm [OOKYMeHTaXx,
3aaBuUTENb Hanpaendet B agpec AAMUHUCTpauuu 3asasneHve 06 ucnpasneHuu
A0NYLEHHbIX TEXHUYECKMX OLUMOOK C NPUIIOXKEHNEM opurmHana goKyMeHTa, BblAaHHOro B
pesynbTate NpeaocTaBneHuss MyHUUunanbHOM yCnyru.

Cpok paccMOTpeHuss U BbldayuM OOKYMEHTOB C WCMPaBfEHHbIMU TEXHUYECKUMU
owmnbKamMn He MOXET npeBblwaTh 5 paboynx gHEN ¢ MOMEHTa perncTpaunn 3asaBreHus.

XKanoba 3aaButens Ha oTka3 AAMMHUCTpaAuuKW,  OOSMPKHOCTHOrO  nuua
AOMUHUCTPaAUMM B UCMNPaBREeHUM AONYLLEHHbIX TEXHUYECKUX OWMOOK B BblAAHHbLIX B
pesynbtate npeaocTaBfieHUss MYHULMMAnNbHOW YCryrn OOKyMeHTax Imbo HapylieHue
YCTQHOBMEHHOrO  CpOKa TakMx  UCMpaBNeHWn  paccmaTpuBaeTcsd B Nopsake,
YyCTaHOBIIEHHOM rfaBov 5 HACTOALWEro agMUHUCTPATUBHOIO perfnamMeHTa.

maBa 4. nOpFI,EI,OK n C*)OprI KOHTPOJ14 3a UcnoJiHeHnem agMnHUCTpPaTUBHOIO perrnamMmeHTa

59. Tekywmin KOHTPOSb  COOMOAEHMS U UCMONHEHMS1  OTBETCTBEHHbLIMU
AOMMKHOCTHBIMU NMuaMu AOMUHUCTPALMM MONMOXEHUA HACTOALEro agMUHUCTPATUBHOIO
pernaMmeHTa U WHbIX HOPMAaTMBHBLIX MPaBOBbLIX AKTOB, yCTaHABMMBAKOLWMX TpeboBaHus K
NPeaoCTaBNEHNIO MyHULMNANBHON YCIyrn (fanee — TEKYLUIN KOHTPOSb), OCYLLIECTBIISAETCA
rmason AAMWHUCTpPaLMKW, a B MEPUOA €ro OTCYTCTBMSI NMEepBbIM 3aMecTUTeNnem rnasbl
AOMUHUCTpaUUN.

60. TeKyLiMiA KOHTPOSb OCYLLECTBMSIETCA NyTeM NPOBELEeHUS MPOBEPOK C LESbio
BbISIBIIEHUA M YCTPAHEHUS HapyleHun npaB 3asBUTENen, a Takke  WHbIX
3auHTEpecoBaHHbIX NuL (rpaxaaH, pUaNYecKnx nuy U nx obbeguHeHun, Yb npaBa u
3aKOHHbIE MHTEPECH! HapyLUEHbl NPy NPeAOCTaBNEHUN MyHULMNANbLHOW ycnyrun) (oanee —
3anHTepeCcoBaHHbIe nmua).

61. MpoBepkn MOryT ObITb MIIAHOBLIMU - OCYLLECTBNATLCA HA OCHOBaHUKU NPOorpamMm
NPOBEPOK - U BHeNMaHoBbIMKU. [pn NpoBegeHUN NPOBEpPKM MOryT paccmaTpuBaTbCsl BCe
BOMPOCHI, CBA3aHHblE C MNPEAOCTABIIEHNEM MYHUUMNANBHOM YCAYrn - KOMMJIEKCHbIE
NPOBEPKUN, UNWN OTAENbHbIE BONPOCHI - TEMaTUYeCKMEe NPOBEPKU.

BHennaHoBas npoBepka MNpPOBOAUTCA B CBSA3M C KOHKPETHbIM OOpalleHueM,
nocTynreHMeM MHOPMaLUN OT 3aUHTEPECOBAHHbIX WL O HapyLUeHUU AENCTBYHOLLENO
3aKoHO4aTENbCTBA NPU NPEAOCTABIIEHUN MYHULMMANbLHOW YCIyTn.

62. KOHTponb 3a NOMHOTOM M Ka4eCTBOM NpeaoCcTaBNeHUst MyHUUMNAnbLHOW yCcnyru
BKIOYaeT B cebs:

- npoBefeHne crnyebHbIX NPOBEPOK B Criydae NOCTynneHust xanob Ha AencTBust
(6es3nencTBMEe) OOMKHOCTHOrO Nuua Npy NpegocTaBneHnm MyHUUUNansHOW yCrnyru;

- BbISIBMEHME W YCTPaHEeHWe HapyleHWA npae rpaxgaH, pUaMYecKUx nuu,
NHAMBUAYanbHbIX NpeanpuHuMaTenen.



63. [lna npoBegeHns npoBepkn HPopMUPYyeTCs KOMUCCUSA, OEeATEeNbHOCTb KOTOPOW
OCYLLIECTBNAETCA B COOTBETCTBMM C NNaHOM npoBefeHus nposepkn. CoctaB KOMUCCUM U
nnaH npoBedeHUs MNPOBEPKN YTBEPXKOAKTCA MNpaBOBbIM akToOM  AOMWHUCTpaUUN.
PesynbTatbl [eATENbHOCTM KOMUCCUM OCOPMAAKOTCA B BuOE CNpaBkuM, B KOTOPOW
OTMeYaloTCs BbIsIBlIEHHbIE HeOOoCTaTKM U npeanoXxeHust no ux ycrtpaHeHuo. Crnipaska
noanucebIBaeTcs npeacenartenemMm KOMMCCUu.

lMepcoHanbHas OTBETCTBEHHOCTb  [JOSPKHOCTHbIX vy AZMUHUCTpauuu
3aKkpennsaeTca B WX AOSMKHOCTHbIX WMHCTPYKUMAX B COOTBETCTBUM C TpeboBaHUAMMU
3aKoHoJaTenbCTBa.

64. [JOmKHOCTHble nvua AgMUHUCTPaUMW B Criyd4ae  HeHajnexalimx
npeaocTaBneHNa MyHMLMNANbHOW YCyrn n (Mnn) MCNOMHEHUS crnyebHbix 06s13aHHOCTEN,
COBEpLUEHMST MPOTMBOMNPAaBHbLIX AencTBui (6e3pencteusi) npu NpoBeOeHMUM MPOBEPKU
HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccurickon ®enepauyuu.

65. AOMUHUCTpauMs BedeT YyyeT ChnyyYyaeB HeHaanexawero WCMNOSIHEHNS
AOSDKHOCTHBIMM - NiMuamMu  cnykebHblx  0bsi3aHHOCTEN, NpoOBOAUT COOTBETCTBYHOLLME
cnyxebHble NPOBEPKM N MPUHUMAET B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccumnckon
depepaumm Mepbl B OTHOLLIEHUN TakMX AOSPKHOCTHBIX L,

66. 3aMHTepecoBaHHble Nnua Brnpase obpaTUTbLCs YCTHO, HanpaBuTbL obpalleHue B
NMMCbMEHHON hopmMe nnn B hopmMe 3MEeKTPOHHOro JOKYMeHTa B agpec AOMUHUCTpaumn C
npocbbon 0 NpoBeAeHNN NPOBEPKM COBNIOAEHUSA N UCMIONHEHNS HOPMATUBHbIX NPaBOBbIX
aktoB Poccuiickon ®epepauum u  Koctpomckon obnactu, MOMOXEHUA HaCTOSLWEero
aAMWHNCTPATUBHOIO perfiaMeHTa, yCTaHaBnmBarLWwmnx TpeboBaHNs K NOMHOTE U KavyecTBy
npegocTaBneHns MyHMUMNanbHOW yCcryri, B cnyyae npegnosiaraemMoro HapyleHus npas
N 3aKOHHbIX MHTEPECOB NpY NPeaoCTaBNeHUM MyHULMNANbHOW YCYTi.

67. Ob6palieHve 3auHTepecoBaHHbIX nuu, nocTynusewee B AOMUHUCTpaUMIO,
paccmaTpuBaeTca B TedeHne 30 gHen co OHS ero permcrpauuu.

68. XXanoba 3asiBuTenst paccmaTpuBaeTCca B Nopsgke, YCTaHOBIEHHOM rraBson 5
HacToSLLEero aAMUHUCTPATUBHOIO perfiaMmeHTa.

maBa 5. MNopsgok gocyaebHoro (BHecyaebHoro) o6xanoBaHus 3asiBUTENEM PELLEHUI U
aencteun (6esgenctans) AOMUHUCTPAUUK, AOSHPKHOCTHBIX N1y, AOMUHUCTPaLmMm

69. 3asBuTENN NMEKOT NpaBo Ha obxanoBaHue, ocnapuBaHue peLlueHnin, 4encTBum
(6e3pencTBms) OOMKHOCTHBIX NUL, AOAMUHUCTPaLMK NpU NpeaocTaBNeHnn MyHULUNANsHON
ycnyru B cyaebHom unm B gocyaebHom (BHecyaebHoOM) nopsiake.

70. O6xanoBaHne pelweHun, pencteun (6e34encTBusa) OOSMKHOCTHBIX — Nnu
AOMUHUCTPaAUMM  NpU  NPEaOCTaBfIEHUN  MyHUUMNanbHOW ycnyru B gocynebHom
(BHecyoebHOM) nopsigke He nuaeT UX npaBa Ha OcnapuBaHME YKa3aHHbIX PELLUEHUN,
aencTteui (besgencTems) B cynebHoM nopsake.

71. 3asBuTenb MoXeT obpaTuTbCs C xanobow, B TOM 4MCNe B Creaylwmx
crny4vasix:

1) HapylweHue cpoka perncTpauumn 3asiBNeHus 3adBuTens O npeaocTaBneHun
MYHMLUMNANbHON yCnyru;

2) HapyLLeHMe CpoKa NPeaoCTaBeHNa MyHULMNANbHON yCnyru;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB, HE NPEeayCMOTPEHHbIX HOPMAaTUBHLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumm, HOPMATUBHBIMW MPABOBLIMW  aKTaMu
Koctpomckon obnactv, MyHMUMNanbHbIMX MPaBOBbIMM akTamMn Ans NpeaocTaBneHus
MYHULMNANbHON yCnyru;

4) oTka3 B MNpuMemMe [OKYMEHTOB, MNpedoCTaBfieHMe KOTOpbIX MNpeayCMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbiMW  akTamu  Poccuinckon  ®depepauuun, HOPMATUBHBLIMU
npaBoBbIMK akTamm KocTpomckonm obnactu, MyHUUMNanNbHbIMKM NMPaBOBbIMA akTaMu AN
npeaocTaBnNeHNA MyHULMNANbHOW YCNyru;



5) oTka3 B npegocTtaBneHMM MyHULMNAnbHOW YCRyrn, €Cnn OCHOBaHMA OTKa3a He
npeaycMoTpeHbl befepanbHbIMM 3aKOHaMU Y NPUHATLIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamm  Poccunckon  degepaunn, HOPMATUBHbIMU
npaBoBbIMK akTammn KocTpomckon obnactu, MyHULMNanbHbIMU NPaBOBLIMU aKkTamu;

6) TpeboBaHue C 3aaBUTENSA Npy NPeLoCTaBleHMn MyHULMNANbHOW YCIyru nnatbl,
He npeagyCMOTPEHHON HOPMAaTUBHbIMM MNpaBoBbiMM akTamun Poccuinckon depepaumn,
HOpMaTUBHbIMA  MpaBoBbiMM  akTamu  KocTpomckonm o6nactv, MyHuUMNanbHbIMK
NpaBOBbIMU akTamu;

7) oTkaz AQMUHUCTPaUMKN, OOMMKHOCTHOrO nuua AOMUHUCTpaUUU B UCMPaBeHUN
AOMyLWEeHHbIX ornevyaTtok 1 ownbok B BbldaHHbIX B pesynbTaTe npeaocTaBrieHus
MYHULUMNANbHON YCNyrn LOKYMEHTax Nubo HapylleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpassieHnn.

72. XXanoba nopgaeTca B NWCbMEHHOW dopmMe, Ha OymaxHOM HocuTene, B
31IeKTPOHHOM hopme B AOMUHUCTPaLIUIO.

73. XKanoba moxeT OblTb HanpaBfieHa MO nouyTe, Yyepe3 oduuMarnbHbIN CanT
AOMUHUCTPaUMK, eOuHbIA nopTan rocycnyr, a Takke MoxeT OblTb NPUHATA NPU NNYHOM
npueme 3asaBuTeEns.

74. XXanoba gomkHa cogepxarb:

1) HaummeHoBaHMEe oOpraHa MECTHOro CcaMoynpaBfeHus, npenoCTaBnsLWEro
MYHUUMNANbHYK YCNyry, OOMKHOCTHOrO nuua opraHa MeCTHOro camMoyrnpasreHus,
pelleHnsa n genctena (6e3gencrTemne) KoTopbixX 0bXxanyrTcs;

2) amunuio, Umsi, oT4eCcTBO (MocnegHee - MpU HanuMyuu), CBeAEHust O MecTe
XUTeNbCTBa 3asBUTENs - unanyeckoro nuua nmbo HanmeHoBaHWe, CBEOEHUA O MecTe
HaxXoXOeHUs 3asiBUTENS - IOPUMAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYTbl (NPU HanNM4MKM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHna o6 oOxanyemblX pelweHusx Uu - gencteuax  (6esgencteuun)
AOMUHUCTPaUMK, AOMKHOCTHOMO Nuua AAMUHUCTpaLnu;

4) poBoAabl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrnaceH C peLlueHMEM U
aencreusamun (6esgencrenem) AoGMUHUCTPaLMK, AOSMKHOCTHOIO nuua AgMUHUCTPaLMN.

75. MNMpwn paccMoTpeHun xanobbl 3asBUTENb UMEET NpPaBo:

1) npencraBnsaTb OOKYMEHTbI (MX KonuW), nogTeepXaarolmne O0BOAbl 3asBUTENS,
nnoéo obpallaTtbes ¢ npocbbon 06 nx nctpeboBaHuM, B TOM YUCIE B ANEKTPOHHOU hOpME;

2) 3HAaKOMUTbCHA C OOKYMEHTaMW U MaTtepuanamy, KacarouMUCH PacCMOTPEHUS
Xanobbl, ecnn 31O He 3aTparMBaeT npaea, CBOOOAbI U 3aKOHHbIE UHTEPECHI APYTNX NUL, U
€CNnn B yKasaHHbIX JOKYMEHTaxX U MaTtepuanax He COAepXaTcs CBefeHUs, cCocTaBnaoLme
rocyaapCTBEHHYIO NN UHYHO OXpaHsieMyto dpeaepanbHbiM 3aKOHOM TanHy;

3) nony4atb B MUCbMEHHOW (POpPME M MO KEMAHWUIO 3asiBUTENS B 3NEKTPOHHOWN
doopme OTBET NO CYyLLECTBY NOCTaBIIEHHbIX B Xanobe BONpoCos;

4) obpalLaTbCs C 3asiBNIeHNneM O NpeKpaLLeHnn pacCMOTPEHNS Kanobbl.

76. XXanoba, noctynueias B AOQMUHUCTPALMIO, NOANEXNUT PACCMOTPEHUIO NaBoOWn
AOMUHUCTPaAUMM B TeyeHue nATHaguatm pabouymx OHEW CO OHA ee peructpauuu, a B
cnyvae obxanoBaHus oTkasa AAMWHUCTPaUUKM, AOSMKHOCTHOrO nuua AgMUMHUCTpaumMm B
npueme SOKYMEHTOB Yy 3asaBuTens nnbo B ucnpaBneHnn SONyLLEHHbIX OneYaTok 1 owmnbok
unu B crniyvyae obxxanoBaHuWsi HapyLLUEHUs1 YCTAHOBMEHHOIO CpoKa TakuUX UCMNpaBneHun - B
TeyeHune NsaTn pabounx gHEn Co AHA ee permcTpaumm.

77. OcHOBaHUA A4S NPUOCTAHOBMNEHNS PaCCMOTPEHUS Kanobbl OTCYTCTBYIOT.

78. OTBeT Ha xanoby He gaeTcsa B Criyyasx, €Civ B HEMW:

1) He ykasaHbl Ghamunus 3asiBUTENs, HanpasBMBLUEro >xanoby, u agpec, no
KOTOpPOMY [OMmKeH ObiTb HanpaBreH OTBET;

2) cogepxaTcsa HeueH3ypHble NGO OCKOPOUTENbHLIE BblPaXXeHUS, YrPO3bl KU3HM,
3[00pPOBbI0 M UMYLLECTBY AOSMKHOCTHOIMO NUUA, a Takke YfeHOB ero cembn (>kanoba



octaetcs 6e3 oTBeTa Mo CyLEeCTBY NOCTABMEHHbIX B HEWM BONPOCOB, NP 3TOM 3asBUTENIO,
HanpasBmBLLEMY Xanoby, coobLuaeTcss 0 HeAONYCTUMOCTU 3M0yNoTPeBNeHNa NpaBom);

3) TEKCT He nogdaeTcsa NPoYTeHUIO (kanoba He NOANEXUT PacCMOTPEHNIO, O YEM B
TeyeHne Tpex AHEeW CO [OHA perucTpaumm coobllaetca 3asBuUTento, HanpasuBLLEMY
Xanoby, ecnu ero bammnuna n agpec NogaatoTcs NPOYTEHUIO);

4) copepXuTca BOMPOC, Ha KOTOpbIA 3asBUTEN0 HEOAHOKpaTHO [aBanucb
MUCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3N C paHee HanpasnsieMbiMy xanobamu, n npu
3TOM B Xanobe He NPUBOAATCH HOBble JOBOAbLI UM 06CTOATENBLCTBA, OIMKHOCTHOE NULO
nmbo ynorTHOMOYEHHOE Ha TO NMLUO BrpaBe MNPUHATb pelleHne o 6e30CHOBaTENbHOCTH
oyepeHon Xanobbl U NpekpaLweHUn Nepenuckn ¢ 3agBuTernemM no JaHHOMY BOMPOCY npu
YCIOBWUK, YTO yKa3daHHasi xkanoba n paHee Hanpasnsemble xanobbl HanpaBNANUCbL B O4MH
N TOT XXe rocyAapCTBEHHbIN OpraH Unn ogHOMY 1 TOMY e AOSMKHOCTHOMY nuuy. O AaHHOM
peLLeHnn YBe4OMNAETCA 3asiBUTESb, HanpaBnBLLNI >anoby.

79. Mo pesynbTataM pacCcMOTPEHUS XKarnobbl NPUHUMAETCA OOHO U3 CreayrLnX
peLleHni:

1) xxanoba yooBneTBopsAeTcs, B TOM 4Yucre B (oopMe OTMEHbI NPUHATOrO peLleHus,
UcnpaBneHns OOMyLWEHHbIX OneyaTok WM OowMbOK B BblAaHHbIX B  pe3ynbrarte
npeaocTaBneHnsa rocyaapCTBEHHOW YCryrn AOKYMEeHTax, BO3BpaTa 3asiBUTEN0 OEHEXHbIX
CPEACTB, B3MMaHWE KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHLIMM MPABOBLIMU aKTamu
Poccuirickon ®epepaunmn, HopmaTUBHBIMU NPaBoOBbIMK akTaMmn Koctpomckon obnacTy;

2) B yOOBNEeTBOPEHUN Xanobbl oTKa3biBaeTCs.

80. He nosgHee AHs, cneaylowero 3a OHEM MNPUHATUS PeLLEeHUs, yKa3aHHOro B
NyHKTe 79 HacTosAWwero agMUHUCTPATUBHOIO perfiameHTa, 3asiBUTent0 B MUCbMEHHOW
dopmMe KM MO KenaHu  3asBUTENs B 3NEKTPOHHOM dopme  HanpaBnseTcs
MOTMBUPOBAaHHbIA OTBET O pe3yribTaTax pacCMOTPEHUS Xarnobbl.

81. B cnyyae ycTaHOBMEHMSA B XO4e WK Mo pesynbTataM pacCMOTPEHUs Xanobbl
NPU3HaAKOB cOCTaBa aAMWHUCTPATUBHOIO MNpaBOHApPyLUEHUs WU NPecTynneHns
OOIMKHOCTHOE  NUUO, HaAdeneHHoe MOfIHOMOYMSMU MO PacCMOTPEHUo  xanob,
He3amMeaIiMTenbHO HanpaBnseT UMetoLMecss MaTepuanbl B opraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K agMUHUCTPaTUBHOMY pernamMeHTy npenocTaBneHus
agMuHucTpaumen MNapdpeHbeBCKOro MyHULMNANIbHOro okpyra
Koctpomckon obnactn MyHMUMnanbHON yCnyru

Mo yCTaHOBMEHUIO NpeaBapuUTENbHON ONEKU Unn
nonevynTenbCTBa B OTHOLLEHUN HECOBEPLUEHHOMNETHUX NnL,

NHpopmauma o mecTe HaxoxaeHus, CNpaBOYHbIX TenedoHax, agpecax 3fIeKTPOHHOM NOoYThl aaMUHUCTpauumn NapdeHbeBCcKoro
MYyHUUMNanbHoro okpyra Koctpomckonm obnactun, agpecax ouumnanbHbiX canToB B ceTu VIHTEpHET, coaepkaLmx MHpopMaLnto
O npegocTaBneHnn MyHULMNansHOM ycnyrm

Ne HaseaHue opraHa, yupexxaeHusi, opraHMsaumm

ALpec MecTononoxXeHns

Homep
TenedgoHa

NHTepHeT-agpec

1. | AoMuHucTpaums MNapdeHbeBCKOro MyHULMNANbLHOro
okpyra Koctpomckon obnactu

157270 Koctpomckas obnacTtb,
MapdeHbeBCKNN panoH,
c. MNapdeHbeBo, yn. Mapkosa, a.17

(49440) 24152

E-mail:
parfenyevo@adm44.ru
www.parfenyevo.ru

Mpadumk

npuema u KOHCYNbTUPOBaHWS rpaXkaaH cneuuanictamm agMmmHucTpaummn MNMapdeHbeBckoro MyHMumMnanbHoro okpyra Koctpomckoi o6nacTu
Mo BONpocaM, CBSI3aHHbLIM C NpeaocTaBneHneM MyHULMNanbHOW yenyru

HanmeHoBaHne otgena

Pexnm paboThbl

BbixogHble aHu

Cneumanuct no oneke u noneyvynTenbCcTBy

¢ 9 4.00 MuH. 0o 17 4. 00 MuH.
nepepbiB ¢ 13 4. 00 muH. o 14 4. 00 MuH

Cy660Ta,
BOCKpeceHbe



mailto:parfenyevo@adm44.ru
http://www.parfenyevo.ru/

MpunoxeHne Ne 2
K agMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHnsa agMmMHuUcTpaumen
MapdeHbeBCKOro MyHULMNANIbLHOIrO OKpyra
KocTtpomckon obnactn MyHULmMnansHOm
yCryru no yCTaHOBJSIEHMIO NpeaBapuUTenbHOM
onekn Unun noneynTenbCTBa B OTHOLUEHU
HecoBepLUEHHONETHUX NnL,

dopma

B agMmuHucTpauumio NapgeHbeBckoro
MyHMUMNanbHoro okpyra Koctpomckon obnactu
oT

3aperncTpupoBaHHoro (on) no agpecy:

TenedoH

3AABJIEHNE

06 yCTaHOBJ1EHUNA npe,D,BaleTeanoﬁ OoneKkun unu norneyvynTeribCcTea
B OTHOLWEHUN HECOBEPLUEHHONETHUX NN,

A,

(bamnnus, ums, oTHECTBO rpaxkaaHuHa)

npoxuBatroLmii(-aa) no agpecy:

(yka3blBaeTCs NOYTOBLIN aApec MecTa XUTeNbCTBa, MecTa NpebbiBaHNs, (PakTUYECKOro NPOXNBAHUS)

HanmeHoBaHue
AOKYMEHTA,
yOOCTOBEPSAIOLLETO
NWYHOCTb

[ata Bblgaun

Homep gokymeHTa

[ata poxgeHus

Cepus pokymeHTa

Kem BblgaH

MecTo poxaeHusa

npowy Ha3Ha4YnTb MEeHA BPEMEHHbLIM OMNEKYHOM (I'IOI'Ie‘-WITeJ'IeM) B OTHOLUEHUN

(dbamunus, umsa u (ecnu nmeeTcs) OTYECTBO HECOBEPLLEHHOIETHETO, YNCHO, MECSL, FOA POXOEHUS)

3anonHaeTcs B Ccny4vyae nogayu
3asaBrieHnd 3aKOHHbIM
npegcrasutTenem unn
JOBEpPEHHbLIM JTMLOM

3aKoHHbIV NpeacTaBuTens (JOBEPEHHOE NNLO):

(dbaMunus, UMsi 0TYECTBO 3aKOHHOIO NpeacTaBUTENS UK
[OBEPEHHOro Nuua)




[loKyMeHT, yaoCTOBEePSALLNA NINYHOCTb:

cepus HoMep , BblaaH

JaTa Bblaadu
Anpec mecTa XuUTenbcTBa

MonHOMO4Ms 3aKOHHOrO NpeacTaBUTENs
(ooBepeHHOro nuua) NoaTBEPXKAEHDI:

(ykasaTb HaMeHOBaHME W PEKBU3UTbI JOKYMEHTa,
noATBepXaatoLLero NofHOMOYMSA 3aKOHHOTO NpeacTaBuTens Unu
[OBEepeHHoro nmua)

(I'IO,EI,I'IVICb 3aKOHHOIo npeacrasutena nnun
AOBEPEHHOro nmua)

K 3agBneHuio npunararTcA:

1) ;
2) |
3)

« » 20 .

(nognuck 3asBuTens)

[atwo cornacne agmuHucTpaumm [MapdeHbeBCKOro  MyHUUMNANbHOMO OKpyra
Koctpomckon obnactm Ha o06paboTky copepxawuxcs B HacTosiweM 3asiBieHun
nepcoHanbHbIX AaHHbIX, TO eCTb UX cbop, cucTtemaTusauuto, HaKOMMEHUE, XpaHeHue,
yTO4YHeHne (o6HOBNEeHME, N3MEHEHME), UCNOMb30BaHNE, pacnpocTpaHeHne (B TOM 4ucrne
nepegavy), obesnnunBaHne, 6OKMpoOBaHNE, YHUUTOXEHME.

Cornacne Ha o6paboTKy nepcoHanbHbIX OaHHbIX, COAEPXaLMXCA B HACTOSLLEM
3asiBNeHnn, OenNCTBYEeT 40 AaTbl Nogaun 3asBneHus 06 oT3biBE HAaCTOSLLErO Cornacusi.

(narta) (hbamunus, nHmMumansl 3agaBuTens) (noanuck 3asBuTens)




MNpunoxeHne Ne 3
K agMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHnsa agMmMHuUcTpaumen
MapdeHbeBCKOro MyHULMNANIbLHOIrO OKpyra
KocTtpomckon obnactn MyHULmMnansHOm
yCryru no yCTaHOBJSIEHMIO NpeaBapuUTenbHOM
Onekn NnNun NoneyYnTenbCTBa B OTHOLLEHUM
HecoBepLUEHHONETHUX NnL,

BNOK-CXEMA
npeaocTaBneHnsa MyHULMNanbHON ycnyru

Ob6paLlleHune 3asaBuTeNs € 3asBNEHMEM U JOKYMEHTAMMN, HEOOXO4MMbIMU
ANS NpeaocTaBNeHNsa MyHULMNANbHOW yCryrn

A 4

Mpuem n pernctTpauust AOKYMEHTOB

\ 4

PaccMmoTpeHne OOKYMEHTOB 3asBUTENS

\ 4

MpuHATHME pelleHnsa o NpegoCcTaBNeHUM MyHUUMNANbLHOM yCnyrn nuoo
00 oTkase B NpeaocTaBneHnn MyHULMNANbHOM YCyru
\4 \4
OTcyTcTBME OCHOBaHU O1s Hannyne ocHoBaHW ons oTkasa B
OoTKasa B NpefoCTaBNEeHUN npegocTaBneHMM MyHMUMNanbHOM
MYHULUMNANbHOW ycnyru ycnyru
A\ 4 A\ 4
MpuHATHE peleHns [MpuHATHME pelueHna
06 ycTaHoBneHuu 06 oTKase B yCTaHOBMNEHUN
npenBapuTENbHON OMNEKN UMK npenBapuTENbHON OMNEKN NNK
nonevynTenbcTBa B OTHOLLUEHUN nonevynTenbcTBa B OTHOLLEHUN
HEeCOBEpPLUEHHOMNETHErO Nnmua HeCOBEpPLUEHHOMNETHErO Nnmua

—

Bblgaya JOKYMEHTOB 3asBUTENHO

N

Bbloaya konuv NnpaBoBOro akTa Bblioaya ysegomneHus

06 ycTaHoBMNeHWUM 06 oTka3e B yCTAHOBMEHUU
npeaBapuTenbHOM Oneku nnu npeaBapuUTensHOM ONekn Unm
NnoneYymTenbCTBa B OTHOLLEHWM noneYynTenbCTBa B OTHOLLEHWM

HecoBepLUEeHHONEeTHero nmua HeCcoBeEpPLUEHHONETHero nmua




MpunoxeHwne Ne 4

K agMUHUCTPaTUBHOMY pernamMeHTy npenocTaBneHus
agMuHucTpaumen MNapdeHbeBCKOro MyHULMNANbHOro okpyra
Koctpomckon obnactn MmyHMUMnanbHON yCnyru

Mo YyCTaHOBMEHUIO NpeaBapuUTENbHON ONEKU Unn
nonevynTensCTBa B OTHOLIEHUN HECOBEPLUEHHOMNETHUX L,

XKYPHAI
permcrpaunmn saasneHum
Ne [ata ®.1N.0. Afgpec NpoxXuBaHus Llenb Mognuce MpumevaHue
n/n | obpaweHns 3aaBuTens 3aaBuUTENA obpalueHus cneuymanuncTa,
3aaBuTens NPUHSIBLLETO
3asBneHune
1 2 3 4 5 6 7




MpunoxeHne Ne 5
K aOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns agMuHucTpaumnen
MapdeHbeBCKOro MyHUUMNanNbLHOro okpyra
Koctpomckon obnactun MyHULMNansHOM ycrnyru
MO YCTaHOBNEHWIO NpeABapuUTENbHON ONEKU Unu
noneynMTenbcTBa B OTHOLLIEHUN
HeCOBepLUEHHONETHUX NunLL

AJIMUHUCTPALIUS
MAP®EHBLEBCKOI'O
MYHULIUIIAJIBHOT'O OKPYT' A

Mapkoga yi., 1.17, c. [lapdenneBo, 157270,
KocTtpomckas o6nacth
Ten.(49440) 2-41-14, ten./dpakc —2-41-52
E-mail: parfenyevo@adm44.ru

Komy
OKIIO 75184377, OI'PH 214400005698
MHH/KIIIT 4400006090/440001001
Ne Anpec:
Ha oT
YBEOOMJIEHUE

00 oTkase B yCTaHOBJIIEHUN npe,u,BapMTeanoﬁ oneKkn nnun nonevynTeribCcTea
B OTHOLWWEeHNN HecoBepLleHHONeTHero Jinua

OT « » 20 r. Ne

AaMuHucTpaums MNapdeHbeBCKOro MyHULMNansHoro okpyra Koctpomckon obnactu,
paccMoTpeEB 3asiBrieHne

(dbamunus, umsi, OTYECTBO rpaxaaHnHa)

n npeancrtaBl/ieHHble OJOKYMEHTbI
Ona NpUHATUA peLlleHna 06 YCTaHOBIEHUN I'Ipeﬂ,BaleTeJ'leOVI onekn nnm nonevynTenbCcTBa
B OTHOLUEeHN HecoBepLueHHONeTHEero nmua

(dbamunus, umsa u (ecnu nmeeTcs) OTYECTBO HECOBEPLLEHHONETHErO, YNCIO, MECSL, Fo4 POXAEHUS)
pykoBoacTBysicb CemenHbIM Kogekcom Poccuinckon ®epepaunn, PegepanbHbiM 3aKOHOM
oT 24.04.2008 Neo 48-03 «0O6 oneke wn noneyntenbcTBey», [locTaHoBNEHNEM
MpasutenbctBa Poccuinckon depepauum ot 18.05.2009 Ne 423 «O6 oTaenbHbIX
BOMpPOCax OCYLLECTBIIEHUSI ONEKM U NONEeYUTEeNbCTBA B OTHOLEHNN HECOBEPLUEHHONETHUX
rpaxkgaH», OoTKasblBaeT B YCTAHOBMEHUW MpeaBapuUTENbHOM OMEKU UMW nonevynTenscrea
no crnegyrowmmMm OCHOBaHUAM:

[(maBa agMuUHMCTpauum

(noanuchb) (Pamunus, nHnLmnan.l)

M.T1.
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